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	 Description

	The following lesson is designed to help instructors talk with students about the SkillsUSA program. Modify it as needed to include your advisor’s name and sample activities from the previous year or your intended areas of focus for the program.

It will be helpful to review the SkillsUSA Membership Kit before you talk with students, and also to have the materials as a reference during your talk. Hang the classroom poster. To further explain SkillsUSA, brochures are available from the Educational Materials Catalog.



	Objectives (Design):
	Arizona Content Standards

	· Encourage student-led learning and experimentation thereby requiring members to learn on their own, the greater is their worth and value to an employer. 

· Provide an assortment of opportunities to practice and refine reading, writing, and computational skills in operating the student-led "chapter" and participating in national competitive events programs. 

· Encourage the refinement of speaking, listening, and feedback skills. 

· Creative thinking and problem-solving through chapter management activities, by learning to work effectively as a member of a team 

· Contribute significantly to the improvement of personal management skills, including: heightened self-esteem, goal setting, goal achievement, career direction, education, and training analysis.  

· Group effectiveness and "team approach" results in higher productivity, product quality, and increased quality of work-life.  

· Provide CTE students with numerous opportunities to develop, practice and refine their leadership skills.  Leadership skills in tomorrow's workforce.  
	5.0 Participate in Leadership Activities such as those supported by the Career and Technical Student Organization Skills USA. 5.1 – 5.8

	Materials and Resources (Development)

	Computers connected to the Internet, Microsoft Office installed, SkillsUSA kits and materials to share with students.  

	Procedures

	Set the Stage:

Most professionals have organizations relating to their specific occupation. You can join them for personal or professional development, or to meet other people with the same interests. This year in our classroom students will have an opportunity to be a part of your first professional organization: SkillsUSA
SkillsUSA is a national student organization with more than 284,000 members. Our SkillsUSA group will have a variety of experiences to enhance what we’re learning in the classroom [lab]. And, being in SkillsUSA will help each of you, individually, develop some new abilities as team members and leaders. 

There is another very important reason to join now. You’ll see how important it is the longer you’re in this program. When you’re working toward a career, you need to have every competitive advantage over the next job candidate. Even if you do not know exactly what your future career will be, the skills you will gain through SkillsUSA will last your entire life. SkillsUSA will help give you an edge to succeed both in work and in life.

There are a lot of fun things you can do as a SkillsUSA member. Together, we can conduct community projects. We can also interact with local businesspeople in our field of study. And, many people like SkillsUSA because of its contests. Through the SkillsUSA Championships program, you can earn recognition, industry tools and prizes, and college scholarships.

Here at school, SkillsUSA is a leadership organization where the students are in charge. First, you’ll elect officers. Then you’ll plan and carry out your own activities. These should include community service, professional development, employment, public relations and competition. All these activities add up to what’s called our Program of Work. We’ll decide on our own activities and how to carry them out. For example, we might bring in a guest speaker, do a fix-up project, or hold an open house for our training program. Those are just a few ideas of what we can do. 

[We will also work in the Professional Development Program. This is a leadership and personal development course we will complete during the year to develop better employment skills.]

SkillsUSA chapters are located in schools all over our state. Some of you will have a chance to travel and compete in regional or state contests. Others might attend a leadership conference with students from other schools. And, contest winners at the state level will be invited to the national championships in Kansas City, Missouri. So, there will be some great opportunities to meet new people, travel and test your skills against other people in the state.

We will enroll members in SkillsUSA this month. Every student of the Auto Body Program is automatically a member of SkillsUSA. Your dues have been paid for you because the school believes participation in a student organization is an essential part of your education.
We will hold elections soon to elect classroom officers and school officers. Some of you can also volunteer to lead or serve on a committee to carry out a project or activity. 

These leadership positions will help you to practice the same skills you’ll need on the job someday. You’ll learn how to manage a project, keep track of finances, meet deadlines, and organize people. SkillsUSA will help us to bring a lot of positive publicity to this program and to our school. It sounds like work, but it will also be a lot of fun. You, the students, will receive praise and attention when we are successful with our activities because you will be in charge.

I know most of you want or need some activities to include in your job portfolios or to list on your résumés or college applications. SkillsUSA doesn’t just look good on paper. It’s also the kind of organization that will have a lasting impact on your life. You will develop stronger skills, more confidence and rich friendships.

The cost for being part of SkillsUSA at our school is [$00] per student. To pay for travel and other additional expenses, we will hold a fundraiser. 

The national Web site, skillusa.org, has a lot more information. There are special sections for students and for parents. 

Does anyone have questions? 


	Evaluation

	Assignment 1 – Reading material & participation = 60

Assignment 2 - Determine what day of the week, during class, afternoon or morning should be used for SkillsUSA meetings/events.  Determine the roles and responsibilities of officers. = 50 
Assignment 3 - Practice effective meeting management = 30
Assignment 4 - Create a chapter constitution = 50

Assignment 5 – Register, write up requisitions, permission slips and make travel arrangements for the Fall Leadership Conference. = 40




Assignment 1:  Read and discuss in class
1. If the instructor has the SkillsUSA Membership Kit to show the students the necessary materials to introduce member with this organization.

2. This website has online videos to show students.  http://www.championsforchange.org/changeinprogress.html 

3. Read the SkillsUSA Fact Sheet http://www.skillsusa.org/about/factsheet.shtml
4. Info for Parents: http://www.skillsusa.org/supporters/parents.shtml 

5. Go through the following links on this website http://www.skillsusa.org/educators/chapmanage.shtml 

· Advisory Role

· Chapter Officers

· Chapter Ceremonies

· Chapter Meetings

· Chapter Calendar/Program of Work (Schedule attached)
· Communities

· Activity Evaluations

· SkillsUSA

· Week of Service

6.  Online Registration and Membership Materials
http://www.skillsusa.org/join/joinonline.shtml
http://www.skillsusa-register.org/Login.aspx 
Complete the Application for Chapter Charter http://www.skillsusa.org/downloads/PDF/form9.pdf
Complete necessary forms http://www.azskillsusa.org/forms.htm#org 
Sample SkillsUSA Calendar 

Here is a list of activities that might be held during the school year, month by month. A chapter can do as few as three or four activities per year, or several per month. The level of activity depends on the interest of the members, the size of the chapter and the amount of time available. 



Assignment 2

· Determine what day of the week, during class, after school or morning should be used for SkillsUSA meetings/events.

· Determine the roles and responsibilities of officers.

SkillsUSA Officer Duties
	President

MAJOR DUTIES

• Presides over chapter meetings, using proper parliamentary

procedure

• Works with other officers to prepare agenda

• Represents SkillsUSA in school and community

functions

CANDIDATES:

___________________________________________________

___________________________________________________

___________________________________________________

___________________________________________________

___________________________________________________


	Treasurer

MAJOR DUTIES

• Keeps records of chapter funds

• Collects annual dues from members

• Prepares financial statements, including annual financial statement

CANDIDATES:

_________________________________________________

_________________________________________________

_________________________________________________

_________________________________________________

_________________________________________________



	Vice President

MAJOR DUTIES

• Presides at meetings and other functions in the absence of

the chapter president

• Supervises all committees

• Serves as program chairperson, introduces programs at

chapter meetings

CANDIDATES:

___________________________________________________

___________________________________________________

___________________________________________________

___________________________________________________

___________________________________________________


	Reporter

MAJOR DUTIES

• Writes news stories on chapter activities

• Contacts school newspaper and the local news media about

SkillsUSA-VICA events

• Gets acquainted with local news editors

CANDIDATES:

___________________________________________________

___________________________________________________

___________________________________________________

___________________________________________________

___________________________________________________



	Secretary

MAJOR DUTIES

• Maintains all chapter records

• Records minutes of all meetings

• Handles all chapter correspondence

CANDIDATES:

___________________________________________________

___________________________________________________

___________________________________________________

___________________________________________________

___________________________________________________


	Parliamentarian

MAJOR DUTIES

• Oversees proper business procedure of all chapter meetings

• Serves as consultant and expert on parliamentary procedure

using adapted resource materials

CANDIDATES:

___________________________________________________

___________________________________________________

___________________________________________________

___________________________________________________

___________________________________________________




Consult the SkillsUSA Leadership Handbook for a complete list of official duties for each office.

Assignment 3

· Practice effective meeting management

Agenda

SkillsUSA Chapter Meeting

1. Opening

a. Call to order (President)

b. Invocation
c. Opening ceremony

d. Pledge to flag

2. Roll call and reading of minutes of last meeting (Secretary)

3. Correspondence

4. Reports

a. Officers

b. Standing committees

c. Special or ad hoc committees

5. Business

a. Unfinished business

b. New business

6. Announcements

7. Program

a. Speakers

b. Educational activities (video or demonstration)

c. Presentation of honors and awards

8. Ceremonies

a. Initiation

b. Installation of officers

c. Granting of honorary memberships

9. Closing ceremony

10. Entertainment or social activity
Assignment 4
Create a chapter constitution

Suggested SkillsUSA Local Chapter Constitution

Constitution of The (school) SkillsUSA (state) Association.

Article 1—Name
The official name of this organization shall be “(name of school) SkillsUSA Chapter.”

Article II—Purposes
The purposes of this organization are:

•
To assist local SkillsUSA members in their growth and development

•
To unite in a common bond without regard to race, sex, religion, creed or national origin full-time students enrolled in classes with vocational trade and industrial, technical and health occupations education objectives

•
To develop leadership abilities through participation in educational, vocational, civic, recreational and social activities

•
To foster a deep respect for the dignity of work

•
To assist students in establishing realistic vocational goals

•
To help students attain a purposeful life

•
To create enthusiasm for learning

•
To promote high standards in all phases of occupational endeavor including trade ethics, workmanship, scholarship and safety

•
To develop the ability of students to plan together, organize and carry out worthy activities and projects through the use of the democratic process

•
To foster a wholesome understanding of the functions of labor and management organizations, and a recognition of their mutual interdependence

•
To create among students, faculty members, patrons of the school and persons in industry a sincere interest in and esteem for trade, industrial, technical and health occupations education

•
To develop patriotism through a knowledge of our nation’s heritage and the practice of democracy

•
To emphasize the importance of continuous education consistent to the needs of the individual and the requirements of his or her chosen occupation

Article III—Organization
Section 1. The (School) SkillsUSA Chapter shall be affiliated with the (State) Association of SkillsUSA. The chapter shall operate in accordance with its charter granted by the (State) association.

Section 2. (For chapters organized into morning and afternoon units) The (School) chapter shall be organized into two units, one for morning students and one for afternoon students. Each unit shall have an Executive Council and a calendar of activities.

Section 3. (For chapters organized into occupational sections) The (School) chapter shall be organized into occupational sections. The section is defined as 10 or more members in a single occupational or cooperative education class; whose teacher serves as the section advisor; having an elected set of section officers; and having planned a section calendar of activities.

Section 4. Section and chapter activities shall be coordinated by appropriate executive councils.

Section 5.  A section advisory council composed of community leaders from education, management and labor shall be appointed by the appropriate school administrator upon recommendation of the section executive council. The advisory council shall provide counsel, advice, and assistance to the section in carrying out section’s functions. Equal representation shall be given management and labor. The advisory council shall assist in the administration of the Professional Development Program.

Section 6. All section advisors shall be members of a Section Advisor’s Committee. They shall meet periodically to discuss SkillsUSA as it relates to the instructional program. Their advice and counsel shall be transmitted to the section executive council(s) through the section advisor.

Article IV—Membership
Section 1. Membership in the chapter shall be open to students enrolled in (high school or college/technical) preparatory courses in trade, industrial, technical and health occupations education in (name of school).

Section 2. Chapter membership shall be open to all students regardless of race, sex, religion, creed, national origin or disabilities, as defined by the Americans with Disabilities Act.

Section 3. State and national membership shall be permitted only through the chapter, and all members of the local chapter must be members of the state and national organization.

Section 4. Classes of membership that will be recognized are:

Active Membership—Students enrolled in a coherent sequence of courses or career major that prepares the student for further education and/or employment related to technology, the health industry, trades or industry and is earning credit toward a diploma/certificate or its equivalent.

Alumni Membership—Former active members who are no longer enrolled in vocational-technical education. Although alumni members pay dues and may participate at the national level through the Youth Development Foundation of SkillsUSA Inc., they are not eligible to serve as national voting delegates, hold national office or otherwise represent the State Active Association membership in SkillsUSA. Charters may be issued for local and state alumni associations. The Board of Directors approves appointments to the National Alumni Coordinating Committee, which oversees contributions to the SkillsUSA National Alumni Fund, a fund that supports a variety of worthwhile projects for active SkillsUSA members.

Professional Membership (High School only)—Persons associated with or participating in the professional development of SkillsUSA as approved by a state association. Such members shall include chapter advisors, teacher educators and supervisors. Professional members will pay dues as established by SkillsUSA, but members will be ineligible to serve as national voting delegates, hold national office or otherwise represent the state association in SkillsUSA.

Professional Membership (Postsecondary only)—Persons associated with or participating in the professional development of SkillsUSA, who pay dues as established by SkillsUSA, will be recognized as professional members.

Honorary Life Membership—Individuals who have made signiﬁcant contributions to the development of SkillsUSA and vocational trade, industrial, technical and health occupations education whose membership has been approved by the chapter executive council upon the recommendation of the chapter. The chapter shall provide membership services.

Section 5.  A membership year shall be from September 1 through August 31.

Article V—Executive Councils

Section 1. There shall be an executive council for each chapter consisting of president, vice president, secretary, treasurer, parliamentarian, and the president of each organized section.

Section 2. There shall be an executive council for each organized section with no less than three
Assignment 5 - Register, write up requisitions, permission slips and make travel arrangements for the Fall Leadership Conference.

The state-wide Fall Leadership Conference is SkillsUSA's kick-off event for school-year. This new state-wide format will include awesome student and teacher workshops, regional officer elections and a Phoenix Suns game that night! Every student is REQUIRED to bring a resume.
http://www.azskillsusa.org/flc.htm 

Bottom of Form

August


• Plan for fall activities








September 


• Organize the chapter 


• Hold a SkillsUSA kick-off event 


• Elect chapter officers 


• Collect SkillsUSA member dues 


• Have first chapter meeting 








October


• Conduct a fund-raiser


• Attend a state fall leadership event


• Install/train chapter officers


• Form committees, establish budget, and develop a program of work 


• Hold meeting with a guest speaker on professional development 


• Start the PDP curriculum 


• Register for Chapter Standards








November


Distribute SkillsUSA Champions magazine and discuss in class


Submit membership additions to SkillsUSA by Nov. 15


Learn/practice the SkillsUSA Opening and Closing Ceremonies


Hold a chapter meeting


Conduct a chapter activity 








December


Hold a chapter meeting


Conduct community service project


Conduct a holiday party or other social activity


Register and begin to prepare for upcoming competitive events








January


Conduct a local-level SkillsUSA 


Championships in your classroom


Distribute SkillsUSA Champions magazine and discuss in class


Hold a chapter meeting


Hold an open house or another activity








February


Celebrate SkillsUSA Week 


Submit any remaining SkillsUSA membership by the state deadline


Hold a chapter meeting


Register for district or regional 


SkillUSA competitions


Run for district/state office 








March 


Distribute SkillsUSA Champions magazine and discuss in class


Coordinate public relations efforts to promote chapter activities


Hold a program Open House and invite parents and industry partners








April 


Complete PDP levels


Conduct a fund-raiser


Chapter Meeting


Attend State Skills Conference


Hold a Goodwill Tour to visit local companies and seek support








May


Hold a chapter meeting


Distribute SkillsUSA Champions magazine and discuss in class


Plan an end-of-year banquet


Evaluate activities that were conducted this school year











