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Introduction

Recognizing the value of school counseling in our schools, the San Carlos Unified School District agreed to adopt the Arizona Comprehensive Developmental Guidance and Counseling Program. A needs assessment was completed and training was provided by Tamara Becker at Gila County Counseling. 

The American School Counselor Association incorporated the best of the country’s many programs into the ASCA National Model. An effective developmental and comprehensive school counseling program provides a solid framework for ensuring that our students are well prepared to meet the academic, social/emotional and career challenges presented to them. The program supports students in meeting academic standards, is integral to providing a safe and secure environment for learning, reduces dangerous and counterproductive risk taking behaviors, and enhances student resiliency. The San Carlos Comprehensive School Guidance and Counseling Program will support the goals delineated in the district’s strategic plan and will comply with all state guidelines and curriculum frameworks.

The implementation of a Comprehensive Developmental Guidance Program will result in educational benefits including increased student achievement, more equitable services to students, broader impact on student development and career decision-making, student satisfaction with the relevance of their education, and the development of a safe, orderly, connected school climate (Lapan, Gysbers & Sun, 1997, in School Counseling Research Brief 1.1, January 15, 2003).

The counselors in the district have reviewed several state, district and school models of comprehensive school counseling programs, as well as literature from experts in the field, and have created this document, which best represents our own goals, aspirations and district operating philosophy.

TABLE OF CONTENTS

Foundation

Philosophy
In order to implement the guidance program at San Carlos USD #20 the counselors are committed to the following:
· The school counseling program should be consistent with expected developmental stages of learning.

· The school counseling program has the right to serve all persons enrolled in public education.

· The school counseling program will provide the necessary students support services that will enable all students to maximize their life career opportunities.

· The school counseling program shall be managed by state-certified counselors. 
· School counseling program activities shall be planned and coordinated by the counseling staff.

· All students:

- should have access to a school counselor to discuss personal concern

- should have access to information about occupational and educational planning

- have the right to assistance in identifying their needs in the personal/social domain

- should have the opportunity to make choices within the constraints of the educational system

· The school counseling program shall be evaluated on stated goals and related student competencies.

· An on-going program of counselor competency training/retraining is necessary to maintain a quality school counseling program.

Mission Statement

The Counselors of the San Carlos USD #20 is to provide a comprehensive guidance program that will assist all students in acquiring the skills, knowledge and attitudes needed to become effective students, responsible citizens, productive workers and lifelong learners.  We will develop a process for life/career planning that realistically matches each student’s aptitudes and interests, and in demonstrating personal/social skills needed to relate to self and others.  We recognize the uniqueness and personal worth of each child.
Rationale

School counseling is an essential component of each school’s overall educational program, supporting academic success for each student. It is based on the belief that each student possesses intrinsic worth and specific rights and is a unique and dynamic person capable of personal growth, lifelong learning and self- direction. The comprehensive school counseling program supports the development of the competencies and skills that students will acquire to meet standards and expectations established by the state, the community, the district and prepares our students to meet the challenges of life, work and citizenship.

The San Carlos Comprehensive School Guidance and Counseling Program is intentionally designed to be data driven, developmental and contains sequential activities that are organized and implemented by certified school counselors, teachers, and administrators and other staff in collaboration with students, parents/guardians and members of the local community. The program seeks to meet the needs of all students in three domains – academic, social/emotional, and career. The developmental aspect of the school counseling program focuses on attaining results related to skill acquisition and prevention, while the remedial aspect of the program ensures the provision of services that respond to immediate needs and concerns of students.
Role of the School Counselor

In the San Carlos Unified School District, the role of the school counselor is to support the Grade K-12 School Guidance and Counseling Program by facilitating student development in academic, career and personal/social areas. The school counselor is a trained and certified professional, who works with students, administrators, teachers, parents and the community to promote a safe and successful learning environment. The school counselor assists all students within the total educational program to become effective learners, responsible citizens, and contributing members of society. On-going communication and information exchange with parents/guardians are vital to all aspects of the School Guidance and Counseling Program and is a key part of the counselor’s role.

The Elementary School Counselor

Elementary School Counselors work to meet the needs and challenges presented by our student population. They don’t work in isolation but are instead an integral part of the total education program. They help to support the academic achievement of all students as they are beginning to develop their academic self-concept and their feelings of competence and confidence as learners. Children face unique and diverse challenges, both personally and developmentally, that have an impact on academic achievement. Professional School Counselors help to shape children’s academic, personal/social, and career development while instilling the importance of having good character traits.

The Middle School Counselor

In the middle school, the counseling program is designed to meet the needs of the student and to assist each student in arriving at a better understanding of one’s self and one’s potential.

Learning is focused on exploration activities. The school counselor provides individual and group counseling, crisis intervention and resource/referral services. Internal changes, coupled with challenges of the outside world, reinforce the goal of middle school counselor; to teach students skills to help them through this difficult stage of life and to use these skills on a daily basis. School counselors are recognized as student advocates and consultants.

The High School Counselor

High School counselors understand and respond to the challenges presented by today’s diverse social issues. They provide proactive leadership that engages all stakeholders in the delivery of programs and services to help the student achieve success in school. Our counselors align and work with students, teachers, administrators and community members to support the academic achievement of all students as they prepare for the world of the 21st century. This mission is accomplished through the design, development, implementation and evaluation of a comprehensive, developmental and systematic school counseling program.
School counselors plan, implement and evaluate developmental guidance curriculum programs that address the needs and priorities of their individual schools. Their work is further differentiated by attention to age-specific developmental stages of student growth, and by the needs, tasks and student interests related to those stages. These programs are determined by needs assessments, integrated into the existing curriculum, and taught in collaboration with classroom teachers.

School counselors coordinate individual student planning which consists of ongoing systemic activities designed to help individual students establish personal goals and develop future plans.

School counselors deliver responsive services to all students to meet their immediate needs and concerns. These services can be delivered through such strategies as consultation, individual and small group counseling, crises counseling, referrals and peer facilitation.

System support is an essential element of school counseling. System support consists of management activities that establish and maintain and enhance the total school-counseling program.

Counselors incorporate organizational processes and tools to ensure the program is structured, concrete, clearly delineated, and reflective of the school’s needs. These processes and tools further ensure that the primary focus of the professional school counselor’s time is the delivery of direct service with students.

School counselors engage in regular evaluation of their programs and practices, to demonstrate program effectiveness in measurable terms, using immediate and long-range data to show the impact on students and student performance. These results are also used to inform the ongoing evolution of the counseling program. Counselors use their leadership and advocacy skills to promote systemic change by adhering to ethical, legal and professional standards that are outlined in the American School Counselor Association’s National Model. The standards of practice additionally form the basis for evaluating the performance of counselors.

School counselors are involved regularly in updating and sharing their professional knowledge and skills. They consult, collaborate and team with colleagues, parents and administration regularly in order to provide information, to support the school community and to receive feedback on the emerging needs of students.  In addition, school counselors plan and manage tasks needed to support activities conducted in the school counseling program. This includes fulfilling responsibilities as a staff member, such as budgeting, facilities, policies and procedures.  Finally, school counselors advocate and educate the public as to the role of the professional school counselor.

GUIDANCE AND COUNSELING PROGRAM GOALS AND OBJECTIVES

Guidance Curriculum

The guidance curriculum includes three major areas:  career planning and exploration, knowledge of self and others, and educational/vocational development and career development, including effective employment-seeking and employment-retention skills.  The purpose of the curriculum is to provide structured learning experiences implemented through large and small group and/or individual activities.  Implementation is the responsibility of the counselor with cooperation and support from the faculty and staff.  The curriculum consists of goals, objectives and activities as outlined in the Scope and Sequence.

Domains and Standards

The San Carlos Comprehensive School Guidance and Counseling Program enable all students from Gr. K-12 to achieve success in school and to develop into contributing members of our society through activities pertaining to the academic, career and social/emotional domains derived from ASCA’s National Standards for Students (Competencies and Indicators), and the Arizona Career Education Curriculum Framework.
Domain 1. Academic Development:
STANDARD A:  
Students will acquire the attitudes, knowledge and skills that contribute to effective learning in school and across the life span.

GOAL A1:
Improve Academic Self-concept

Indicators:  Articulate feelings of competence and confidence as learners; display a positive interest in learning; take pride in work and achievement; accept mistakes as essential to the learning process; and identify attitudes and behaviors that lead to successful learning.

GOAL A2:
Acquire Skills for Improving Learning

Indicators: Apply time-management and task-management skills; demonstrate how effort and persistence positively affect learning; use communications skills to know when and how to ask for help when needed; apply knowledge and learning styles to positively influence school performance.

GOAL A3:
Achieve School Success

Indicators:  Take responsibility for their actions; demonstrate the ability to work independently; as well as the ability to work cooperatively with other students; develop a broad range of interests and abilities; demonstrate dependability, productivity and initiative; share knowledge.

STANDARD B:  
Students will complete school with the academic preparation essential to choose from a wide range of substantial post-secondary options, including college.

GOAL B1:
Improve Learning

Indicators:  Demonstrate the motivation to achieve individual potential; learn and apply critical-thinking skills; apply the study skills necessary for academic success at each level; seek information and support from faculty, staff, family, and peers; organize and apply academic information from a variety of sources; use knowledge of learning styles to positively influence school performance; become a self-directed and independent learner.

GOAL B2:
Plan to Achieve Goals

Indicators:  Establish challenging academic goals in elementary school, middle school/junior high, and high school; use assessment results to educational planning; develop and implement annual plan of study to maximize academic ability and achievement; apply knowledge of attitudes and interests to goal setting; use problem-solving and decision-making skills to assess progress toward educational goals; understand the relationship between classroom performance and success in school; identify post-secondary options consistent with interests, achievement, aptitude and abilities.

STANDARD C  
Students will understand the relationship of academics to the world of work and to life at home and in the community.

GOAL C1:
Relate School to Life Experiences

Indicators:  Demonstrate the ability to balance school, studies extracurricular activities, leisure time and family life; seek co-curricular and community experiences to enhance the school experience; understand the relationship between learning and work; demonstrate an understanding of the value of lifelong learning as essential to seeking, obtaining and maintaining life goals; understand that school success is the preparation to make the transition from student to community member; understand how school success and academic achievement enhance further career and vocational opportunities.

DOMAIN:   

CAREER DEVELOPMENT

STANDARD A:  
Students will acquire the skills to investigate the world of work in relation to knowledge of self and to make informed career decisions

GOAL A1:
Develop Career Awareness

Indicators:  Develop skills to locate, evaluate and interpret career information; learn about the variety of traditional and nontraditional occupations; develop an awareness of personal abilities, skills, interests and motivations; learn how to interact and work cooperatively in teams; learn to make decisions; learn how to set goals; understand the importance of planning; pursue and develop competency in areas of interest; develop hobbies and vocational interests; balance between work and leisure time.

GOAL A2:
Develop Employment Readiness

Indicators:  Acquire employability skills such as working on a team, problem-solving and organizational skills; apply job readiness skills to seek employment opportunities; demonstrate knowledge about the changing workplace; learn about the rights and responsibilities of employers and employees; learn to respect individual uniqueness in the workplace; learn how to write a resume; develop a positive attitude toward work and learning; understand the importance of responsibility, dependability, punctuality, integrity and effort in the workplace; utilize time and task management skills.

STANDARD B  
Students will employ strategies to achieve future career goals with success and satisfaction.

GOAL B1:
Acquire Career Information

Indicators:  Apply decision-making skills to career planning, course selection and career transition; identify personal skills, interests and abilities and relate them to current career choice; demonstrate knowledge of the career-planning process; know the various ways in which occupations can be classified; use research and information resources to obtain career information; learn to use the Internet to access career-planning information; describe traditional and nontraditional career choices and how they relate to career choice; understand how changing economic and societal needs influence employment trends and future training.

GOAL B2:
Identify Career Goals

Indicators:  Demonstrate awareness of the education and training needed to achieve career goals; assess and modify their educational plan to support career; use employability and job readiness skills in internship, mentoring, shadowing and/or other work experience; select course work that is related to career interests; maintain a career-planning portfolio.

STANDARD C  
Students will understand the relationship between personal qualities, education, training and the world of work.

GOAL C1:
Acquire Knowledge to Achieve Career Goals

Indicators:  Understand the relationship between educational achievement and career success; explain how work can help to achieve personal success and satisfaction; identify personal preferences and interests influencing career choice and success; understand that the changing workplace requires lifelong learning and acquiring new skills; describe the effect of work on lifestyle; understand the importance of equity and access in career choice; understand that work is an important and satisfying means of personal expression.

GOAL C2:
Apply Skills to Achieve Career Goals

Indicators:  Demonstrate how interests, abilities and achievement relate to achieving personal, social, educational and career goals; learn how to use conflict management skills with peers and adults; learn to work cooperatively with others as a team member; apply academic and employment readiness skills in work-based learning situations such as internships, shadowing and/or mentoring experiences.

DOMAIN:   

PERSONAL/SOCIAL

STANDARD A:  
Students will acquire the knowledge, attitudes and interpersonal skills to help them understand and respect self and others.

GOAL A1:
Acquire Self-knowledge

Indicators:  Develop positive attitudes toward self as a unique and worthy person; identify values, attitudes and beliefs; learn the goal-setting process; understand change is a part of growth; identify and express feelings; distinguish between appropriate and inappropriate behavior; recognize personal boundaries, rights and privacy needs; understand the need for self-control and how to practice it; demonstrate cooperative behavior in groups; identify personal strengths and assets; identify and discuss changing personal and social roles; identify and recognize changing family roles.

GOAL A2:
Acquire Interpersonal Skills

Indicators:  Recognize that everyone has rights and responsibilities; respect alternative points of view; recognize, accept, respect and appreciate individual differences; recognize, recognize, accept, and appreciate ethnic and cultural diversity; recognize and respect differences in various family configurations; use effective communication skills; know that communication involves speaking, listening and nonverbal behavior; learn to make and keep friends.

STANDARD B:  
Students will make decisions, set goals and take necessary action to achieve goals.

GOAL B1:
Self-knowledge Application

Indicators:  Use a decision-making and problem-solving model; understand consequences of decisions and choices; identify alternative solutions to a problem; develop effective coping skills for dealing with problems; demonstrate when, where and how to seek help for solving problems and making decisions; know how to seek help for solving problems and making decisions; know how to apply conflict resolution skills; demonstrate a respect and appreciation for individual and cultural differences; know when peer pressure in influencing a decision; identify long- and short-term goals; identify alternative ways of achieving goals; use persistence and perseverance in acquiring knowledge and skills; develop an action plan to set and achieve realistic goals.

STANDARD B:  
Students will make decisions, set goals and take necessary action to achieve goals.

GOAL B1:
Self-knowledge Application

Indicators:  Use a decision-making and problem-solving model; understand consequences of decisions and choices; identify alternative solutions to a problem; develop effective coping skills for dealing with problems; demonstrate when, where and how to seek help for solving problems and making decisions; know how to seek help for solving problems and making decisions; know how to apply conflict resolution skills; demonstrate a respect and appreciation for individual and cultural differences; know when peer pressure in influencing a decision; identify long- and short-term goals; identify alternative ways of achieving goals; use persistence and perseverance in acquiring knowledge and skills; develop an action plan to set and achieve realistic goals.

STANDARD C:  
Students will understand safety and survival skills.

GOAL C1:
Acquire Personal Safety Skills

Indicators:  Demonstrate knowledge of personal information (i.e., telephone number, home address, emergency contact); learn about the relationship between rules, laws, safety and the protection of rights of the individual; learn about the differences between appropriate and inappropriate physical contact; demonstrate the ability to set boundaries, rights and personal privacy; differentiate between situations requiring peer support and situations requiring adult professional help; identify resource people in the school and community, and know how to seek their help; apply effective problem-solving and decision-making skills to make safe and healthy choices; learn about the emotional and physical dangers of substance use and abuse; learn how to cope with peer pressure; learn techniques for managing stress and conflict; learn coping skills for managing life events.

Appendix A shows how national and state goals and competencies are addressed in the San Carlos School Counseling Program.
Individual Student Planning

Individual student planning consists of guidance and school counselors who coordinate ongoing systemic activities designed to help students establish personal goals and develop future plans. Guidance and school counselors coordinate activities that help all students plan, monitor and manage their own learning as well as meet competencies in the areas of academic, career and personal/social development.  Within this component, students develop the capacity to evaluate their educational, occupational and personal goals. Guidance and school counselors help students make the transition between successive levels of schooling, from school to the workplace, and from school to higher education or career/technical training. These activities are generally delivered on an individual basis or by working with small groups in and out of the classroom. Parents or guardians and other school personnel are often included in these activities.

Individual planning with students is implemented through such strategies as:

Individual or small group appraisal: Guidance and school counselors work with students analyzing and evaluating students’ abilities, interests, skills and achievement. Test information and other data are often used as the basis for helping students develop immediate and long-range plans. In high school, counselors should meet with students yearly to develop and revise students’ academic plans.

Individual or small group advisement: Guidance and school counselors advise students using personal/social, educational, career, and labor market information in planning personal, educational and occupational goals. The involvement of students themselves, their parents/guardians, and the school in planning students’ programs that meet student needs is critical.
Examples of topics covered in this area are:

· Test score review, interpretation and analysis

· Promotion and retention information

· Career decision-making

· Yearly course selection

· Financial aid

· Interest inventories

· Senior exit surveys

· Social skills

· Test-taking strategies

· College selection

· Job shadowing

· Senior planning appointments

· Review of behavior plans

Responsive Services

The responsive services of the San Carlos Comprehensive Counseling Program exist along a continuum from prevention activities to crisis management and are designed to address students’ immediate and/or urgent needs. Programs and activities are implemented to assist students with relationship difficulties, personal concerns, normal developmental challenges issues, and other conditions adversely impacting students in the realm of academics, personal/social development, or career development.

Students may self-refer for services. Teachers, other staff members, or parents/guardians may also refer a student to a school counselor. The counselor responds to students’ needs in the form of individual counseling, small group counseling, classroom counseling programs, crisis counseling - including suicide intervention, peer facilitation, and referrals. Consultation and collaboration with school personnel, parents, and community mental health providers are also a regular part of responsive services.

The nature of individual and group counseling provided by school counselors is generally short term and psycho-educational. That is, the school counselor does not provide therapy. When students present a need for services beyond the scope of the school counselor’s role, the counselor will make a referral to the appropriate community providers.

System Support

System support consists of management activities that establish, maintain and enhance the comprehensive school guidance and counseling program. These activities include:

· Program evaluation and assessment

· Professional development

· School staff and community public relations

· Community outreach

· Materials development

· Program operations and management

Program evaluation and assessment are the keys to evaluating program outcomes and continued development of curriculum to improve guidance and counseling program. Yearly assessment of goals and program outcomes provides useful data to communicate the effectiveness of the guidance and counseling program.
Professional Development ensures that counselors regularly update their knowledge and skills. This professional development should focus on those skills associated with the role of the school counselor. The comprehensive guidance and school counseling program supports this focus and minimizes the time counselors spend in non-related professional development activities.

School Staff and Community public relations provide information on the nature and services of the comprehensive guidance and counseling programs through presentations to parents, staff and community organizations. This activity promotes a clear understanding and positive awareness of the scope of the school counseling function.

Community Outreach enables school counselors to be more knowledgeable about community resources and services. Making connections and maintaining active networking with community with local and area agencies is an important part of an effective comprehensive guidance and counseling program.

Materials Development encompasses a variety of research materials such as self-help booklets, career and employment information materials; guides for post secondary planning, newsletters and other information. The materials are either acquired or created in-house, based on identified needs of students and other groups.

Program Operations and Management includes planning and other tasks needed to support all of the activities associated with a comprehensive program, including the development and monitoring of budget, facilities, staffing and personnel, and equipment, needs on a yearly basis.

MANAGEMENT

Counselor/Principal Communication

While counselors’ specific duties and the allocation of their time and workload will vary from school to school, it is important to have consensus within each building on the scope and nature of the delivery of services by each counselor. Accordingly, the counselor and the principal may schedule a meeting at the beginning of each year to review the expectations and responsibilities of the counseling staff. These activities may be reviewed on a regular basis as part of the evaluation of each staff member, and may be updated and/or revised as necessary to reflect changing priorities, needs, and conditions.

Advisory Committees

San Carlos School District has had a long history of collaborative partnerships with community members, and in the use of advisory committees and coalitions. Community teams such as the Transitions Advisory Council, the Career and Technical Education (CTE) Advisory Committees have the primary purposes of developing and overseeing activities that promote career and lifestyles fostering a community-wide effort in supporting families and lifestyle decisions. These complement the district’s comprehensive guidance goals.

San Carlos’ advisory committees are intended to have a broad representation of our stakeholders.  Current membership includes students, parents, teachers, counselors, nurses, school administrators, school board members, law enforcement, Juvenile Justice, Indian health providers and prevention community members along with members of the business community. The school counselors, in rotation, serve as the Chairperson.

The general membership is asked to attend quarterly or semi-annual meetings for needs assessment, review of data collection, update on action plan progress, review of overall goals and objectives. Sub-committees meet on a monthly or as needed for action planning. The Advisory Committee reviews and makes recommendations based on relevant data from a variety of sources, including the Youth Risk Behavior Survey, school discipline records, and dropout rates. This helps identify needs to be addressed in a comprehensive approach, which encompasses both the school counseling program, and collaborative, community-wide action planning.  
Actions Plans

Action plans are a desirable and useful tool in responding to identified needs, implementing specific steps, and clearly identifying who will be responsible for which steps, and the schedule for implementation. In order to efficiently and effectively deliver the San Carlos Comprehensive School Guidance and Counseling Program, school counselors may decide to use action plans to guide curriculum development and accountability (results) measures.

Use of Data

Data collection provides the school counseling program with information needed to evaluate the program as it relates to students’ progress. Data collection occurs both before and after the counseling activity to document what worked, what did not work, and what changes or improvements should be considered and recommended.

Programs can be assessed for effectiveness during implementation. Data are primarily collected on three different schedules. Short-term data provide an immediate evaluation of the activity. Intermediate data collection occurs over a longer period of time and can serve as a benchmark or indicator of progress toward a particular set of goals. Long-term data collection occurs over an extended period of time and measures the activity’s overall results for students, and the corresponding impact on student learning.

Use of Time

The proportion of time devoted to the different functional areas of individual planning, responsive services, and system support will vary according to the level of the school, the needs of the students, the number of counselors in the school, and the number of students each counselor is assigned to serve.  Primary consideration must be given to the needs of the students as determined by assessment measures.  Although there may be different percentages in the distribution of the school counselors’ time between the components of the delivery system and the levels served, SCCSGCP recommends that 80% of the school counselor’s time should be spent in direct service, with the remainder of time spent on program management. Non-counseling activities should be kept to an absolute minimum in order to minimize the potentially negative effect on results.

Calendars

Since school counselors devote a large part of their time to direct service to students, it is important that they make effective use of time management in implementing the curriculum and individual planning program components. A written plan, incorporating a calendar for the scheduling of service delivery on a monthly and yearly basis, but with allowances for flexibility as needs arise, should be developed and maintained by each counselor and by each school’s guidance and counseling staff. In addition to contributing to the effective use of the counselor’s time, the calendar can be a valuable tool in establishing their responsibilities, and documenting activities, workload, and program outcomes. In developing their calendars, individual schools will be guided by the percentages of time needed for each program component (curriculum, individual planning, responsive services and system support). Once the time lines are established, a schedule for delivering the curriculum and individual planning sessions will be developed and implemented.

Since individual planning sessions are delivered to all students, it is advisable to set up time ranges, based on grade level, that permit the counselor greater flexibility in completing these sessions. If counselor/student ratios preclude offering individual planning meetings, small group sessions may be substituted.

Below is a sample calendar, with suggested time lines for curriculum and individual planning sessions, is included in the appendix of this document. School counselors must determine an appropriate schedule for the implementation of the SCCSGCP in their school.

The following chart illustrates the suggested distribution of total counselor time based on the national model.

	Suggested Distribution of Total Counselor Time



	


	
	Elementary
	Intermediate
	Secondary

	Guidance Curriculum
	40
	40
	25

	Individual Planning
	10
	10
	25

	Responsive Services
	35
	35
	35

	System Support
	15
	15
	15

	Total
	100%
	100%
	100%


ACCOUNTABILITY

Accountability and evaluation are essential components of the SCCSGCP. These components will be used to demonstrate the effectiveness of the SCCSGCP in measurable terms. The data will be used to justify programming that supports positive outcomes for students.

Reports

Data will be collected in a manner consistent with professional guidelines as well as state and Federal laws, rules, policies and standards. The creation and maintenance of records will respect student confidentiality. Current technology will be employed to make reports organized, clear and useful. The focus of the reports should be to answer the question, “How are students different as a result of the program?”
Reports may be used to support the implementation of new programs, as well as document the effectiveness of current programming. Short-term reports facilitate immediate program evaluation; intermediate and long-term reports reflect progress towards benchmarks and overall student outcomes.  Content and format of reports will be consistent with their intended use and will recognize the need to share information effectively with all stakeholders. Reports also serve to identify professional development needs and opportunities for school counselors.

A results report serves as a tool for:

· Ensuring the program was carried out as planned

· Ensuring every student was served

· Ensuring developmentally appropriate materials were used

· Documenting the program’s process, perception and results data

· Documenting the program’s immediate, intermediate and long range impact

· Analyzing the program’s effectiveness

· Sharing the program’s successes

· Improving the program

· Advocating for systemic change in the school system

The content of results reports for school counseling curriculum may include the following:

· The grade level served

· Lesson content areas

· Curriculum or materials used

· Process data, such as the number of lessons presented, and in which domain area

· Process data such as the number of students served

· Short term perception data, such as pre-post tests of knowledge gained

· Intermediate and long term results data, such as the impact on behavior, attendance or achievement

· Implications of the results for the SCCSGCP 

Program Review

The program review is a tool that assists school counselors in the analysis of each element within each program. The completed review provides a breakdown of component information. This information helps school counselors define areas which may need enhancement or improvement, and guides future actions designed to improve student standards results.

A program review is completed cyclically to determine the following:

· Program strengths and areas in need of improvement

· Short and long term goals

· Items to be addressed in management agreements

The information derived from program reviews is shared with the administration and with the advisory committee. The results of a program review will also help determine program goals, any training that may be needed and action plans for the following cycle.

IMPLEMENTATION

Time Line for the Implementation of the San Carlos Comprehensive School Guidance and Counseling Program

SY 2010-2011
· Develop district mission statement for school counseling program and formulate program rational

· Form committee

· Discuss rationale for moving towards standards-based school counseling

· Identify potential changes from current practices and policies

· Identify beneficiaries of proposed changes

· Study ASCA National Model, other state and district models and implications for San Carlos

· Explore Best Practices in school counseling

· Write draft of San Carlos Model

· Update Curriculum Committee on progress – August 2011
SY 2011-2012
· Present plan to the School Board for approval

· Educate staff regarding revised San Carlos Comprehensive School Guidance and Counseling Program

· Inform parents via Open House events

· Collect and process feedback

· Review current counseling program through use of program review - obtain new ideas and set goals for improvement

· Identify and conduct appropriate professional development activities

SY 2008-2012

· Monitor program implementation

· Evaluate and use results for program improvement

· Monitor individual achievement

· Determine effectiveness of the program

· Communicate strengths, needs and benefits of the program

· Review counselor evaluation process; develop and implement appropriate supporting procedures and documentation

Implementation/Resources and Professional Development

School counselors demonstrate professional conduct and pursue professional growth through district sponsored counselor supervision and evaluation. They play an active role in identifying, scheduling, and conducting activities in support of this growth. They also attend state and local professional development programs, join professional associations, read professional journals and attend relevant workshops, conferences and courses sponsored by the school district, universities and other outside organizations.  Counselors will at all times display a positive professional attitude and follow the ethical standards of their discipline.

Appendix A
DOCUMENTING THE SAN CARLOS SCHOOL COUNSELING PROGRAM BY INDICATING SPECIFIC ACTIVITIES
DOMAIN:   

ACADEMIC DEVELOPMENT

STANDARD A:  
Students will acquire the attitudes, knowledge and skills that contribute to effective learning in school and across the life span.

GOAL A1:
Improve Academic Self-concept

Indicators:  Articulate feelings of competence and confidence as learners; display a positive interest in learning; take pride in work and achievement; accept mistakes as essential to the learning process; and identify attitudes and behaviors that lead to successful learning.

	Other Goal(s)

Activity 

Covers
	Activities & Descriptions
	Grade Level
	Resources, Materials, Supplies or Others Involved
	Month (s)
	Evaluation Plan

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


DOCUMENTING THE SCHOOL COUNSELING PROGRAM BY INDICATING SPECIFIC ACTIVITIES
DOMAIN:   

ACADEMIC DEVELOPMENT

STANDARD A:  
Students will acquire the attitudes, knowledge and skills that contribute to effective learning in school and across the life span.

GOAL A2:
Acquire Skills for Improving Learning

Indicators:  Apply time-management and task-management skills; demonstrate how effort and persistence positively affect learning; use communications skills to know when and how to ask for help when needed; apply knowledge and learning styles to positively influence school performance.

	Other Goal(s)

Activity 

Covers
	Activities & Descriptions
	Grade Level
	Resources, Materials, Supplies or Others Involved
	Month (s)
	Evaluation Plan

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


DOCUMENTING THE SCHOOL COUNSELING PROGRAM BY INDICATING SPECIFIC ACTIVITIES
DOMAIN:   

ACADEMIC DEVELOPMENT

STANDARD A:  
Students will acquire the attitudes, knowledge and skills that contribute to effective learning in school and across the life span.

GOAL A3:
Achieve School Success

Indicators:  Take responsibility for their actions; demonstrate the ability to work independently; as well as the ability to work cooperatively with other students; develop a broad range of interests and abilities; demonstrate dependability, productivity and initiative; share knowledge.

	Other Goal(s)

Activity 

Covers
	Activities & Descriptions
	Grade Level
	Resources, Materials, Supplies or Others Involved
	Month (s)
	Evaluation Plan

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


DOCUMENTING THE SCHOOL COUNSELING PROGRAM BY INDICATING SPECIFIC ACTIVITIES
DOMAIN:   

ACADEMIC DEVELOPMENT

STANDARD B:  
Students will complete school with the academic preparation essential to choose from a wide range of substantial post-secondary options, including college.

GOAL B1:
Improve Learning

Indicators:  Demonstrate the motivation to achieve individual potential; learn and apply critical-thinking skills; apply the study skills necessary for academic success at each level; seek information and support from faculty, staff, family, and peers; organize and apply academic information from a variety of sources; use knowledge of learning styles to positively influence school performance; become a self-directed and independent learner.

	Other Goal(s)

Activity 

Covers
	Activities & Descriptions
	Grade Level
	Resources, Materials, Supplies or Others Involved
	Month (s)
	Evaluation Plan

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


DOCUMENTING THE SCHOOL COUNSELING PROGRAM BY INDICATING SPECIFIC ACTIVITIES
DOMAIN:   

ACADEMIC DEVELOPMENT

STANDARD B  
Students will complete school with the academic preparation essential to choose from a wide range of substantial post-secondary options, including college.

GOAL B2:
Plan to Achieve Goals

Indicators:  Establish challenging academic goals in elementary school, middle school/junior high, and high school; use assessment results to educational planning; develop and implement annual plan of study to maximize academic ability and achievement; apply knowledge of attitudes and interests to goal setting; use problem-solving and decision-making skills to assess progress toward educational goals; understand the relationship between classroom performance and success in school; identify post-secondary options consistent with interests, achievement, aptitude and abilities.

	Other Goal(s)

Activity 

Covers
	Activities & Descriptions
	Grade Level
	Resources, Materials, Supplies or Others Involved
	Month (s)
	Evaluation Plan

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


DOCUMENTING THE SCHOOL COUNSELING PROGRAM BY INDICATING SPECIFIC ACTIVITIES
DOMAIN:   

ACADEMIC DEVELOPMENT

STANDARD C  
Students will understand the relationship of academics to the world of work and to life at home and in the community.

GOAL C1:
Relate School to Life Experiences

Indicators:  Demonstrate the ability to balance school, studies extracurricular activities, leisure time and family life; seek co-curricular and community experiences to enhance the school experience; understand the relationship between learning and work; demonstrate an understanding of the value of lifelong learning as essential to seeking, obtaining and maintaining life goals; understand that school success is the preparation to make the transition from student to community member; understand how school success and academic achievement enhance further career and vocational opportunities.

	Other Goal(s)

Activity 

Covers
	Activities & Descriptions
	Grade Level
	Resources, Materials, Supplies or Others Involved
	Month (s)
	Evaluation Plan

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


DOCUMENTING THE SCHOOL COUNSELING PROGRAM BY INDICATING SPECIFIC ACTIVITIES
DOMAIN:   

CAREER DEVELOPMENT

STANDARD A:  
Students will acquire the skills to investigate the world of work in relation to knowledge of self and to make informed career decisions

GOAL A1:
Develop Career Awareness

Indicators:  Develop skills to locate, evaluate and interpret career information; learn about the variety of traditional and nontraditional occupations; develop an awareness of personal abilities, skills, interests and motivations; learn how to interact and work cooperatively in teams; learn to make decisions; learn how to set goals; understand the importance of planning; pursue and develop competency in areas of interest; develop hobbies and vocational interests; balance between work and leisure time.

	Other Goal(s)

Activity 

Covers
	Activities & Descriptions
	Grade Level
	Resources, Materials, Supplies or Others Involved
	Month (s)
	Evaluation Plan

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	C:A1.1 Develop skills to locate, evaluate and

interpret career

information

	· Explore career profiles

· Explore career cluster profiles and pathways

· Explore industry profiles

· Search for occupations by school subject

· View multimedia interviews and Photo File

· Use Career Selector search tool to find

· careers based on a variety of criteria

· Create a Portfolio and explore the various sections

· Save Careers of Interest and record thoughts
	9th graders & new students
	· Activity 1 – School Subjects & Careers

· Activity 2 – Using School Subjects in the Workplace

· Activity 5 – Using Career Selector

· Activity 6 – Comparing Careers

· Portfolio Activity 1 – Creating Your Personal Portfolio
	September - October
	Career Cruising Section

Explore Careers

Portfolio Tool



	C:A1.2 Learn about the

variety of traditional and

nontraditional

occupations

	· Explore career profiles

· Explore military careers section

· View multimedia interviews for perspectives

· from people in each career

· Use Career Selector search tool to find careers based on a variety of criteria

· Save Careers of Interest

· Create a related entry in My Journal
	9th graders & new students
	· Activity 5 – Using Career Selector

· Activity 9 – Career Interview Project

· Portfolio Activity 3 – Careers that Interest Me
	September - October
	Career Cruising Section

Explore Careers

Portfolio Tool



	C:A1.3 Develop an

awareness of personal

abilities, skills, interests

and motivations

	· Complete Career Matchmaker interest assessment and My Skills; explore Suitable for You feedback

· Take Ability Profiler assessment

· Complete Learning Styles assessment

· Record Hobbies & Interests

· Record Skills & Abilities

· Create and tag related entries in My Journal 

· Read "You and the Job Market" section of Employment Guide
	10th graders 
	· Activity 3 – Using Career

· Matchmaker

· Activity 4 – Your Career Ideas & Career Matchmaker

· Activity 10 – Discovering Your Work Skills

· Activity 11 – Using My Skills

· Portfolio Activity 7 – Abilities, Activities & Awards
	October & November
	Assessment 

Portfolio Tool

Employment

	C:A1.4 Learn how to

interact and work

cooperatively in teams


	· Complete and reflect on Activity 8 – Career Fair Project

· Complete and reflect on Activity 9 – Career Interview Project
	9-12
	· Activity 8 – Career Fair Project

· Activity 9 – Career Interview Project
	February & March
	Classroom Activities

	C:A1.5 Learn to make decisions


	· Compare career profiles

· View multimedia interviews: Likes, Dislikes, and Advice

· Use Career Selector search tool to find careers based on a variety of criteria

· Use School Selector search tools. Explore Compare Schools tool

· Reflect on Career Matchmaker and Ability Profiler feedback

· Save Careers of Interest and record thoughts

· Save Schools of Interest and record thoughts

· Complete Post-Secondary Plan

· Enter Career & Life Goals

· Read "Work Search" and "Job Offers" section of Employment Guide

· Complete and reflect on Activity 6 – Comparing Careers
	11th Grade
	· Activity 4 – Your Career Ideas & Career Matchmaker

· Activity 5 – Using Career Selector

· Activity 6 – Comparing Careers

· Activity 13 – Finding the Right

· College

· Portfolio Activity 3 – Careers that Interest Me

· Portfolio Activity 4 – Schools that Interest Me

· Portfolio Activity 6 – Career Preparation & Planning
	February
	Explore Careers

Explore Schools

Assessments

Portfolio Tool

Employment

Classroom Activities

	C:A1.6 Learn how to set

goals
	· Enter Career & Life Goals

· Complete Post-Secondary Plan

· Track progress towards goals in My Journal
	11th
	· Portfolio Activity 6 Career Preparation & Planning
	February & March
	Portfolio Tool

	C:A1.7 Understand the importance of planning
	· Explore career profiles with emphasis on Education section

· View multimedia interviews for perspectives from people in each career

· Explore school profiles for admissions requirements

· Explore College Planning Timeline

· Review Financial Aid section

· Complete Career Planning Activities section

· Enter Career & Life Goals

· Complete Post-Secondary Plan

· Plan high school courses in the Education Plan or Course Planner

· Review Employment Guide
	12th grade
	· Activity 12 – College Research Exercise

· Activity 13 – Finding the Right College

· Portfolio Activity 5 – High School Education Plan

· Portfolio Activity 6 – Career Preparation & Planning
	January & February
	Explore Careers

Explore Schools

Portfolio Tool

Employment

	C:A1.8 Pursue and develop competency in

areas of interest
	· Complete Career Matchmaker interest assessment and My Skills; explore Suitable for You feedback

· Take Ability Profiler assessment

· Use the Portfolio Tool to track personal achievements and experiences

· Complete Career Planning Activities section

· Record Activities & Abilities

· Complete Work Experience and Volunteer Experience sections
	10th graders
	· Activity 3 – Using Career

· Matchmaker

· Activity 10 – Discovering Your Work Skills

· Activity 11 – Using My Skills

· Portfolio Activity 6 – Career Preparation & Planning

· Portfolio Activity 7 – Abilities, Activities & Awards

· Portfolio Activity 8 – Work & Volunteer Experiences
	October & November
	Assessments 

Portfolio Tool

	C:A1.9 Develop hobbies and vocational interests
	· Explore career profiles: Education (Other Qualifications) section and At a Glance Attributes & Abilities section

· View multimedia interviews: Advice and Breakdown of Activities

· Record Hobbies & Interests

· Record Extracurricular Activities

· Complete Work Experience and Volunteer Experience sections
	11th graders
	· Portfolio Activity 7 – Abilities, Activities & Awards

· Portfolio Activity 8 – Work & Volunteer Experiences
	February & March
	Explore Careers

Portfolio Tool

	C:A1.10 Balance

between work and leisure time
	· View multimedia interviews: Advice, A Day in the Life and Breakdown of Activities

· Use the Portfolio Tool to track personal activities

· Record Extracurricular Activities, Hobbies & Interests

· Complete Work Experience and Volunteer Experience sections
	12th graders
	· Portfolio Activity 7 – Abilities, Activities & Awards

· Portfolio Activity 8 – Work & Volunteer Experiences
	March
	Explore Careers

Portfolio Tool


DOCUMENTING THE SCHOOL COUNSELING PROGRAM BY INDICATING SPECIFIC ACTIVITIES
DOMAIN:   

CAREER DEVELOPMENT

STANDARD A:  
Students will acquire the skills to investigate the world of work in relation to knowledge of self and to make informed career decisions

GOAL A2:
Develop Employment Readiness

Indicators:  Acquire employability skills such as working on a team, problem-solving and organizational skills; apply job readiness skills to seek employment opportunities; demonstrate knowledge about the changing workplace; learn about the rights and responsibilities of employers and employees; learn to respect individual uniqueness in the workplace; learn how to write a resume; develop a positive attitude toward work and learning; understand the importance of responsibility, dependability, punctuality, integrity and effort in the workplace; utilize time and task management skills.

	Other Goal(s)

Activity 

Covers
	Activities & Descriptions
	Grade Level
	Resources, Materials, Supplies or Others Involved
	Month (s)
	Evaluation Plan

	
	· 
	
	· 
	
	

	
	· 
	
	· 
	
	

	
	· 
	
	· 
	
	

	
	· 
	
	· 
	
	

	
	· 
	
	· 
	
	

	
	· 
	
	· 
	
	

	
	· 
	
	· 
	
	

	
	· 
	
	· 
	
	

	
	· 
	
	· 
	
	

	C:A2.1 Acquire

employability skills such

as working on a team, problem- solving and

organizational skills
	· Complete My Skills component of Career Matchmaker to evaluate skills

· Record Skills & Abilities 

· Complete and reflect on Activity 8 – Career Fair Project
	12th graders
	· Activity 8 – Career Fair Project

· Activity 10 – Discovering Your Work Skills

· Activity 11 – Using My Skills

· Portfolio Activity 7 – Abilities, Activities & Awards
	March
	Assessments

Portfolio Tool

Classroom Activities

	C:A2.2 Apply job

readiness skills to seek

employment

opportunities

	· Create a resume using the Resume Builder

· Complete the References section of the Resume Builder and create a references sheet

· Explore the Employment Guide, including Work Search, Resumes, Letter Writing and Interview Skills sections

· Review sample resumes to learn how to best highlight experience and qualifications

· Use the Job Search Tool to explore job postings and survey employer requirements
	11th graders
	· Portfolio Activity 9 – Using the Resume Builder
	April
	Portfolio Tool

Employment

	C:A2.3 Demonstrate

knowledge about the

changing workplace


	· Explore career profiles: Job Description and Working Conditions sections

· Examine wage and outlook information in the Earnings section of career profiles

· Explore employment outlook in the career cluster profiles

· Explore industry profiles; take note of wages & trends section

· View multimedia interviews for perspectives from people in each career

· View PhotoFile for photographs from a real work environment

· Read the "On the Job" section of the Employment Guide
	10th graders
	· Activity 2 – Using School Subjects in the Workplace

· Activity 9 – Career Interview Project
	April
	Explore Careers

Employment

	C:A2.4 Learn about the

rights and responsibilities

of employers and employees


	· Explore career profiles

· View multimedia interviews: Questions & Answers, Likes, Dislikes, and Advice

· Read the "On the Job" section of the Employment Guide
	11th graders
	Activity 9 – Career Interview Project
	May
	Explore Careers

Employment

	C:A2.5 Learn to respect

individual uniqueness in

the workplace


	· View multimedia interviews to learn about workplace culture

· Read the "On the Job" section of the Employment Guide
	9th graders
	
	May
	Explore Careers

Employment

	C:A2.6 Learn how to write a resume
	· Create a resume using the Resume Builder

· Complete the References section of the Resume Builder and create a references sheet

· Explore different resume formats using the Format & View options

· Use the Portfolio Tool to track personal achievements and experiences

· Read the "Resumes" section of the Employment Guide

· Review sample resumes to learn how to best highlight experience and qualifications
	10th graders
	· Portfolio Activity 9 – Using the Resume Builder
	May
	Portfolio Tool

Employment

	C:A2.7 Develop a positive attitude toward

work and learning
	· Use Career Selector search tool to find careers that match particular interests

· Explore school profiles for schools and programs of interest

· Take the Learning Styles assessment

· Save Careers of Interest and record thoughts

· Save Schools of Interest and record thoughts

· Read the "Work Search" and "On the Job" sections of Employment Guide
	9th graders
	· Activity 5 – Using Career Selector

· Activity 13 – Finding the Right

· College
	May
	Explore Careers

Explore Schools

Assessments

Portfolio Tool

Employment



	C:A2.8 Understand the

importance of

responsibility,

dependability,

punctuality, integrity

and effort in the workplace
	· View multimedia interviews to learn about workplace culture

· Read the "On the Job" section of Employment Guide
	9th graders
	Activity 9 – Career Interview Project
	May
	Explore Careers

Employment

	C:A2.9 Utilize time- and task-management skills
	Use the Portfolio Tool to track personal achievements, activities and experiences
	9th graders
	Portfolio Activities 1-8
	September & October
	Portfolio Tool


DOCUMENTING THE SCHOOL COUNSELING PROGRAM BY INDICATING SPECIFIC ACTIVITIES
DOMAIN:   

CAREER DEVELOPMENT

STANDARD B  
Students will employ strategies to achieve future career goals with success and satisfaction.

GOAL B1:
Acquire Career Information

Indicators:  Apply decision-making skills to career planning, course selection and career transition; identify personal skills, interests and abilities and relate them to current career choice; demonstrate knowledge of the career-planning process; know the various ways in which occupations can be classified; use research and information resources to obtain career information; learn to use the Internet to access career-planning information; describe traditional and nontraditional career choices and how they relate to career choice; understand how changing economic and societal needs influence employment trends and future training.

	Other Goal(s)

Activity 

Covers
	Activities & Descriptions
	Grade Level
	Resources, Materials, Supplies or Others Involved
	Month (s)
	Evaluation Plan
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	· 
	
	· 
	
	

	
	· 
	
	· 
	
	

	
	· 
	
	· 
	
	

	
	· 
	
	· 
	
	

	
	· 
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	· 
	
	· 
	
	

	
	· 
	
	· 
	
	

	
	· 
	
	· 
	
	

	C:B1.1 Apply decision making

skills to career

planning, course selection and career

transition
	· Explore career profiles: Education section (including Related College Programs and Suggested High School Subjects) 

· Use Career Selector search tool to sort careers

· Review sample Programs of Study in career cluster profiles

· Use School Selector search tools to sort schools and programs

· Explore Compare Schools tool

· Review College Planning Timeline

· Plan high school courses using the Education Plan or Course Planner

· Complete the Post-Secondary Plan

· Save Schools of Interest and record thoughts

· Read "You and the Job Market" section of Employment Guide

· Complete and reflect on Activity 6 – Comparing Careers
	9th graders
	· Activity 1 – School Subjects & Careers

· Activity 2 – Using School Subjects in the Workplace

· Activity 5 – Using Career Selector

· Activity 6 – Comparing Careers

· Activity 13 – Finding the Right College

· Portfolio Activity 5 – High School Education Plan

· Portfolio Activity 6 – Career Preparation & Planning
	September & October
	Explore Career

Explore Schools

Portfolio Tool

Employment Guide

Classroom Activities

	C:B1.2 Identify personal

skills, interests and abilities and relate them to current career choice
	· Complete Career Matchmaker interest assessment and My Skills; explore Suitable for You feedback

· Take Ability Profiler assessment and review results

· Record Hobbies & Interests

· Record Activities & Abilities
	10th grade
	· Activity 4 – Your Career Ideas & Career Matchmaker

· Activity 10 – Discovering Your Work Skills

· Activity 11 – Using My Skills

· Portfolio Activity 7 – Abilities, Activities & Awards
	October & November
	Assessments

Portfolio Tool

	C:B1.3 Demonstrate

knowledge of the career-planning process
	· Explore career profiles: Education and Sample Career Path sections

· View multimedia interviews: Questions & Answers and Advice

· Explore career cluster profiles and pathways

· Complete Career Planning Activities section

· Complete the Post-Secondary Plan

· Enter Career & Life Goals
	10th graders
	· Portfolio Activity 6 – Career Preparation & Planning
	October & November
	Explore Careers

Portfolio Tool

	C:B1.4 Know the various

ways in which

occupations can be classified
	· Explore career cluster profiles

· Explore industry profiles

· Use career clusters/pathways search tool

· Use Search by School Subject search tool

· Use Career Selector search tool

· Explore career profiles: Related Jobs section

· Explore military careers section

· Sort Career Matchmaker results by recommended career cluster/pathway or by level of education

· Save Career Clusters/Pathways of Interest to the Portfolio
	11th graders
	· Activity 5 – Using Career Selector

· Activity 7 – Career Cluster

· Research Project
	February
	Explore Careers

Assessments

	C:B1.5 Use research and

information resources to

obtain career

information
	· Explore career profiles

· Examine wage and outlook information in the Earnings section of the career profiles

· Explore career profiles: Other Resources section, including links to BLS profiles, professional associations, and related sites

· Explore military careers section

· Explore industry profiles and related resources

· Explore school profiles for career and technical schools, two- and four-year colleges, and graduate schools
	11th graders
	Activities 1-13
	April
	Explore Careers

Explore Schools

	C:B1.6 Learn to use the

Internet to access career-planning

information
	· Explore career profiles

· Explore career profiles: Other Resources section, including links to BLS profiles, professional associations, and related sites

· Explore industry profiles and related resources

· Explore school profiles for career and technical schools, two- and four-year colleges, and graduate schools

· Create a Career Portfolio

· Bookmark sites of interest using the Your Links section

· Use Job Search Tool to search for online job postings

· Read "Work Search" section of Employment Guide to learn how to use social media in a job search
	12th graders
	· Activities 1-13

· Portfolio Activities 1-8
	January
	Explore Careers

Explore Schools

Portfolio Tool

Employment

	C:B1.7 Describe

traditional and nontraditional career choices and how they

relate to career choice
	· Explore career profiles

· Explore military careers section

· View multimedia interviews for perspectives from people in each career

· Use Career Selector search tool to find careers based on a variety of criteria

· Explore career cluster profiles and pathways

· Save Careers of Interest and record thoughts

· Create a related entry in My Journal
	10th
	· Activity 5 – Using Career Selector

· Activity 7 – Career Cluster Research Project

· Activity 9 – Career Interview Project

· Portfolio Activity 3 – Careers that Interest Me
	May
	Explore Careers

Portfolio Tool

	C:B1.8 Understand how

changing economic

and societal needs

influence employment

trends and future training
	· Explore wages and trends in the Industry Profiles

· Explore employment outlook in the Cluster Profiles

· Explore career profiles: Earnings, Education, and Sample Career Path sections

· Examine wage and outlook information in the Earnings section of career profiles

· View multimedia interviews: Questions & Answers
	10th 
	· Activity 9 – Career Interview Project
	May
	Explore Careers


DOCUMENTING THE SCHOOL COUNSELING PROGRAM BY INDICATING SPECIFIC ACTIVITIES
DOMAIN:   

CAREER DEVELOPMENT

STANDARD B  
Students will employ strategies to achieve future career goals with success and satisfaction.

GOAL B2:
Identify Career Goals

Indicators:  Demonstrate awareness of the education and training needed to achieve career goals; assess and modify their educational plan to support career; use employability and job readiness skills in internship, mentoring, shadowing and/or other work experience; select course work that is related to career interests; maintain a career-planning portfolio.

	Other Goal(s)

Activity 

Covers
	Activities & Descriptions
	Grade Level
	Resources, Materials, Supplies or Others Involved
	Month (s)
	Evaluation Plan

	
	· 
	
	· 
	
	

	
	· 
	
	· 
	
	

	
	· 
	
	· 
	
	

	
	· 
	
	· 
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	· 
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	· 
	
	· 
	
	

	
	· 
	
	· 
	
	

	
	· 
	
	· 
	
	

	C:B2.1 Demonstrate

awareness of the

education and training

needs to achieve career

goals
	· Explore career profiles: Education (Education & Training, Related College Programs, Other

· Suggested Qualifications, and Suggested School Subjects) section

· View multimedia interviews: Questions & Answers and Advice

· Review sample Programs of Study and

· College Majors in career cluster profiles

· Explore school profiles

· Use School Selector search tools

· Use Search for Programs to find majors of interest

· Save Schools of Interest and record thoughts

· Plan high school courses using the Education Plan or Course Planner

· Complete the Post-Secondary Plan
	12th graders
	· Activity 12 – College Research Exercise

· Activity 13 – Finding the Right

· College

· Portfolio Activity 4 – Schools that Interest Me

· Portfolio Activity 5 – High School Education Plan

· Portfolio Activity 6 – Career

· Preparation & Planning
	January
	Explore Careers

Explore Schools

Portfolio Tool

	C:B2.2 Assess and modify their educational plan to support career
	· Explore career profiles: Education (Related College Programs and Suggested School Subjects) section

· Explore Programs of Study and College Majors in the career cluster profiles

· Plan high school courses using the Education Plan or Course Planner

· Complete the Post-Secondary Plan
	11th grade
	· Portfolio Activity 5 – High School Education Plan

· Portfolio Activity 6 – Career Preparation & Planning
	February
	Explore Careers

Portfolio Tool

	C:B2.3 Use employability

and job readiness skills in internship, mentoring,

shadowing and/or other

work experience
	· Complete My Skills component of Career Matchmaker

· Complete Career Planning Activities section

· Complete Work and Volunteer Experience sections

· Read the "On the Job" section of the

· Employment Guide
	
	· Activity 10 – Discovering Your

· Work Skills

· Activity 11 – Using My Skills

· Portfolio Activity 6 – Career

· Preparation & Planning

· Portfolio Activity 8 – Work & Volunteer Experiences
	
	Assessments

Portfolio Tool

Employment

	C:B2.4 Select course work that is related to career interests


	· Explore career profiles: Education (Suggested High School Subjects) section

· Explore Programs of Study in the career cluster profiles and pathways

· Use Search by School Subject search tool

· Plan high school courses using the Education Plan or Course Planner
	10th graders
	· Activity 1 – School Subjects & Careers

· Activity 2 – Using School Subjects in the Workplace

· Portfolio 

· Activity 5 – High School Education Plan
	October & November
	Explore Careers

Portfolio Tool

	C:B2.5 Maintain a career-planning

portfolio


	· Create a Portfolio and record:

1. Assessment results

2. Career exploration activities

3. Education exploration activities

4. Career, education and life goals

5. Career planning activities

6. Work and community service experiences

· Extracurricular activities and interests

· Awards, certificates, and recognitions

· Skills and abilities

· Review and revise Portfolio over time

· Enter thoughts in My Journal

· Use Invite Others feature to share Portfolio with parents, guardians, or advisors
	12th graders
	Portfolio Activities 1-8
	January
	


DOCUMENTING THE SCHOOL COUNSELING PROGRAM BY INDICATING SPECIFIC ACTIVITIES
DOMAIN:   

CAREER DEVELOPMENT

STANDARD C  
Students will understand the relationship between personal qualities, education, training and the world of work.

GOAL C1:
Acquire Knowledge to Achieve Career Goals

Indicators:  Understand the relationship between educational achievement and career success; explain how work can help to achieve personal success and satisfaction; identify personal preferences and interests influencing career choice and success; understand that the changing workplace requires lifelong learning and acquiring new skills; describe the effect of work on lifestyle; understand the importance of equity and access in career choice; understand that work is an important and satisfying means of personal expression.

	Other Goal(s)

Activity 

Covers
	Activities & Descriptions
	Grade Level
	Resources, Materials, Supplies or Others Involved
	Month (s)
	Evaluation Plan
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	· 
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	· 
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	· 
	
	· 
	
	

	C:C1.1 Understand the

relationship between

educational

achievement and career success


	· Explore career profiles: Education and Sample Career Path sections

· Use Search by School Subject search tool, sort results by level of education

· Use Career Clusters/Pathways search tool, sort results by level of education

· Use Career Selector search tool to sort careers by type of education

· View multimedia interviews: Questions & Answers

· Explore school profiles, take note of admissions requirements

· Sort Career Matchmaker results by level of education
	11th graders
	· Activity 1 – School Subjects &

· Careers

· Activity 2 – Using School Subjects in the Workplace

· Activity 12 – College Research Exercise

· Activity 13 – Finding the Right College
	February
	Explore Careers

Explore Schools

Assessments

	C:C1.2 Explain how work

can help to achieve

personal success and

satisfaction
	· View multimedia interviews: Likes, Dislikes, and Advice

· Read the Employment Guide, reviewing "You and the Job Market", "Job Offers" and "On the Job" sections
	12th graders
	
	May
	Explore Careers

Employment

	C:C1.3 Identify personal

preferences and

interests influencing

career choice and success


	· Explore career profiles: Job Description and Working Conditions sections

· Use Career Selector search tool to find careers that match particular interests

· Explore Career Cluster profiles and pathways

· Complete Career Matchmaker interest assessment; explore Suitable for You feedback

· Save Careers of Interest and record thoughts

· Save Career Clusters/Pathways of Interest
	All Students
	Activity 3 – Using Career

Matchmaker

Activity 4 – Your Career Ideas & Career Matchmaker

Portfolio Activity 3 – Careers that Interest Me
	Per Schedule
	Explore Careers

Assessments

Portfolio Tool

	C:C1.4 Understand that

the changing workplace

requires lifelong learning

and acquiring new skills
	· Explore career profiles: Education and Sample Career Path sections

· View multimedia interviews for perspectives from people in each career
	All Students
	
	Per Schedule
	Explore Careers

	C:C1.5 Describe the

effect of work on lifestyle
	· View multimedia interviews: Questions & Answers, A Day in the Life
	All Students
	
	Per Schedule
	Explore Careers

	C:C1.6 Understand the importance of equity

and access in career

choice
	· View multimedia interviews to learn about workplace culture

· Read the Employment Guide, reviewing "You and the Job Market" section to learn about factors to consider in selecting a job
	12th graders
	
	May
	Explore Careers

Employment

	C:C1.7 Understand that

work is an important and

satisfying means of

personal expression
	View multimedia interviews
	All Students
	
	Per Schedule
	Explore Careers


DOCUMENTING THE SCHOOL COUNSELING PROGRAM BY INDICATING SPECIFIC ACTIVITIES
DOMAIN:   

CAREER DEVELOPMENT

STANDARD C  
Students will understand the relationship between personal qualities, education, training and the world of work.

GOAL C2:
Apply Skills to Achieve Career Goals

Indicators:  Demonstrate how interests, abilities and achievement relate to achieving personal, social, educational and career goals; learn how to use conflict management skills with peers and adults; learn to work cooperatively with others as a team member; apply academic and employment readiness skills in work-based learning situations such as internships, shadowing and/or mentoring experiences.

	Other Goal(s)

Activity 

Covers
	Activities & Descriptions
	Grade Level
	Resources, Materials, Supplies or Others Involved
	Month (s)
	Evaluation Plan

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	C:C2.1 Demonstrate

how interests, abilities

and achievement relate to achieving personal,

social, educational and

career goals


	Explore career profiles

View multimedia interviews

Complete Career Matchmaker interest assessment and My Skills; explore Suitable for You feedback

Take the Ability Profiler assessment and explore feedback

Enter Career & Life Goals

Record Activities & Abilities

Record Awards & Certificates
	All Students
	Activity 3 – Using Career

Matchmaker

Activity 4 – Your Career Ideas & Career Matchmaker

Activity 10 – Discovering Your

Work Skills

Activity 11 – Using My Skills

Portfolio Activity 7 – Abilities,

Activities & Awards
	Per Schedule
	Explore Careers

Assessments

Portfolio Tool

	C:C2.3 Learn to work

cooperatively with others as a team member


	Complete and reflect on Activity 8 – Career Fair Project
	All Students
	Activity 8 – Career Fair Project
	March & April
	Classroom Activities

	C:C2.4 Apply academic

and employment

readiness skills in work-based

learning situations

such as internships,

shadowing, and or mentoring experiences


	· Complete Career Planning Activities section

· Complete Work and Volunteer Experience sections

· Complete and reflect on Activity 9 – Career Interview Project
	11th grade
	· Activity 9 – Career Interview Project

· Portfolio Activity 6 – Career Preparation & Planning

· Portfolio Activity 8 – Work & Volunteer Experiences
	April
	Portfolio Tool

Classroom Activities

	
	
	
	
	
	

	
	
	
	
	
	


DOCUMENTING THE SCHOOL COUNSELING PROGRAM BY INDICATING SPECIFIC ACTIVITIES
DOMAIN:   

PERSONAL/SOCIAL

STANDARD A:  
Students will acquire the knowledge, attitudes and interpersonal skills to help them understand and respect self and others.

GOAL A1:
Acquire Self-knowledge

Indicators:  Develop positive attitudes toward self as a unique and worthy person; identify values, attitudes and beliefs; learn the goal-setting process; understand change is a part of growth; identify and express feelings; distinguish between appropriate and inappropriate behavior; recognize personal boundaries, rights and privacy needs; understand the need for self-control and how to practice it; demonstrate cooperative behavior in groups; identify personal strengths and assets; identify and discuss changing personal and social roles; identify and recognize changing family roles.

	Other Goal(s)

Activity 

Covers
	Activities & Descriptions
	Grade Level
	Resources, Materials, Supplies or Others Involved
	Month (s)
	Evaluation Plan

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


DOCUMENTING THE SCHOOL COUNSELING PROGRAM BY INDICATING SPECIFIC ACTIVITIES
DOMAIN:   

PERSONAL/SOCIAL

STANDARD A:  
Students will acquire the knowledge, attitudes and interpersonal skills to help them understand and respect self and others.

GOAL A2:
Acquire Interpersonal Skills

Indicators:  Recognize that everyone has rights and responsibilities; respect alternative points of view; recognize, accept, respect and appreciate individual differences; recognize, recognize, accept, and appreciate ethnic and cultural diversity; recognize and respect differences in various family configurations; use effective communication skills; know that communication involves speaking, listening and nonverbal behavior; learn to make and keep friends.

	Other Goal(s)

Activity 

Covers
	Activities & Descriptions
	Grade Level
	Resources, Materials, Supplies or Others Involved
	Month (s)
	Evaluation Plan

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


DOCUMENTING THE SCHOOL COUNSELING PROGRAM BY INDICATING SPECIFIC ACTIVITIES
DOMAIN:   

PERSONAL/SOCIAL

STANDARD B:  
Students will make decisions, set goals and take necessary action to achieve goals.

GOAL B1:
Self-knowledge Application

Indicators:  Use a decision-making and problem-solving model; understand consequences of decisions and choices; identify alternative solutions to a problem; develop effective coping skills for dealing with problems; demonstrate when, where and how to seek help for solving problems and making decisions; know how to seek help for solving problems and making decisions; know how to apply conflict resolution skills; demonstrate a respect and appreciation for individual and cultural differences; know when peer pressure in influencing a decision; identify long- and short-term goals; identify alternative ways of achieving goals; use persistence and perseverance in acquiring knowledge and skills; develop an action plan to set and achieve realistic goals.

	Other Goal(s)

Activity 

Covers
	Activities & Descriptions
	Grade Level
	Resources, Materials, Supplies or Others Involved
	Month (s)
	Evaluation Plan

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


Appendix A

DOCUMENTING THE SCHOOL COUNSELING PROGRAM BY INDICATING SPECIFIC ACTIVITIES
DOMAIN:   

PERSONAL/SOCIAL

STANDARD C:  
Students will understand safety and survival skills.

GOAL C1:
Acquire Personal Safety Skills

Indicators:  Demonstrate knowledge of personal information (i.e., telephone number, home address, emergency contact); learn about the relationship between rules, laws, safety and the protection of rights of the individual; learn about the differences between appropriate and inappropriate physical contact; demonstrate the ability to set boundaries, rights and personal privacy; differentiate between situations requiring peer support and situations requiring adult professional help; identify resource people in the school and community, and know how to seek their help; apply effective problem-solving and decision-making skills to make safe and healthy choices; learn about the emotional and physical dangers of substance use and abuse; learn how to cope with peer pressure; learn techniques for managing stress and conflict; learn coping skills for managing life events.

	Other Goal(s)

Activity 

Covers
	Activities & Descriptions
	Grade Level
	Resources, Materials, Supplies or Others Involved
	Month (s)
	Evaluation Plan

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	



