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	Description

	Students will start their electronic portfolio.  The web site that will be explored serves as the nucleus for students to learn about the collision repair industry and find out what other students are accomplishing. Utilizing the Internet resources students will create a report on the career of auto collision industry.

	Objectives (Design):
	Arizona Content Standards

	· Use technology to obtain, use and present information effectively.

· Understand and use the writing process effectively

· Obtain auto body career information from the Internet.  

· Gain in-depth knowledge of the auto body industry, including education and training requirements

· Become familiar with the career information and interviews available in Career Cruising.
· improve the image of the collision repair industry 
· increase interest in the collision repair industry as a career choice 
	1.0 Conduct a career Survey for Automotive Technologies 1.1 - 1.4

	Materials and Resources (Development)

	Computers connected to the Internet with word processing application installed. If your computers are not connected to the Internet consider using the CTE computer lab.  

	Procedures

	Create a Career Cruising Portfolio (see activity on the next page) 
Identify work activities in auto collision repair industry
Write a paper outlining interests, skills and what choices you need to make to meet your goals.  (see writing rubrics under activity 3)

	Evaluation

	Portfolio = 100 points/10 points for each activity

2 page report = 100 points



Create a Career Cruising Portfolio.  The student already has a portfolio ensure that he/she has all the completed steps finished.  If all the steps are complete, have the student proceed to activity 2.

Sign on to Career Cruising www.careercruising.com 
Username is sancarlos
Password is 85550
Activity 1
Create an online career and education portfolio that you can update, expand, modify, or print at any time.

· From the Main screen, click PORTFOLIO in the menu bar. Then click NEW PORTFOLIO. 
· Enter your information. Use your email login for your Portfolio Username and your email password for the Password.  If you use the same username and password in many places you won't forget.  (Be sure and put in your complete email address so your username and password will be emailed to you)
· Your portfolio has been created, and you will save information to it as you complete additional activities. 

Teacher will have the portfolio packet printed that will outline the following 9 steps to complete your portfolio.  

2. Saving Your Career Matchmaker Results shows students how to save their assessment results to their portfolio.

3. Careers That Interest Me allows students to save careers that they are considering to their portfolio and record their thoughts about these careers.

4. Schools That Interest Me helps students find schools that offer the education and training they need to pursue their career goals and save those schools to their portfolio.

5. High School Education Plan helps students create a personalized high school education plan based on their career interests.

6. Career Preparation and Planning shows students how to record and organize their career planning activities.

7. Abilities, Activities & Awards helps students document their extracurricular activities, skills and abilities, and the awards and certificates they have received.

8. Work and Volunteer Experience helps students document their work and volunteer experience.

9. Using the Resume Builder takes students through the process of using their career portfolio to create a professional resume.

Evaluation will be based upon your completed portfolio.  Each activity is worth 10 points
Activity 2 

Go to this site http://www.collisioncareers.org/ to learn about the automotive industry.  Open a Word document, in Word click file/save as, create a folder and name it their name, then name their document auto industry.  Read through the tutorial as a class together.  As the class is reading have students take notes in their Word document of the various steps in the collision repair process and people involved.  

From the left bar of website click on the following links:

A. Collision Industry is full of great people – Read through the tutorial as a class together.  As the class is reading have students take notes of the various steps in the collision repair process and people involved.  
B. Think you know something about cars – Take the online quiz and then click on the crossword link on the left.  

C. The collision careers forum – Find out what people are talking about in the auto body industry.  Sign up if you would like.
D. Your prescription for collision repair safety – Read the information and click on 

· Follow a Career

· Interviews

· Shop Doc

· the project gallery

· future vehicle tec
E.  Find out how you can begin your career in the collision industry
Activity 3
Utilizing the Internet resources provided in this lesson, you will create a report on the career of auto collision industry.  Your report should be keyed in a 12 point font.  You should use Times New Roman, Courier New or Ariel when typing your report.  The report will be double-spaced.  Your report should be a minimum of two full pages of text.   Students will be graded on attached Rubric for 90 possible points.  Be sure to include:
Tasks

Knowledge

Skills

Abilities

Work Activities

Interests

Work Styles

Work Values

Wages

Job Outlook for Arizona and the United States

Education needed to reach your career goals

In addition to the websites and material you read in this lesson, here are some personal things to think about while you write your paper:
	Sophomore Year - "Keep Going -- Keep Growing" (Discovering)

	Things to think about: 

· Which potential career/post high school option have I considered? 

· In which subject did I excel? 

· Am I taking courses that lead to my post high school plans? 

· Am I giving my best to sophomore courses? 

· Of my unique talents and strengths, which would I most like to develop? 

· Am I involved in at least one extra-curricular activity or community service?


Formatting Specifications
Margins
Since they are short, unbound reports should take up as much space on the page as possible so the margins should be 1" on the top, bottom, right and left.  Change your margins by going to File>Page Setup. 
 

Spacing
Unbound reports are to be double-spaced.  Paragraphs will be indented.  Double-space automatically by going to Format>Paragraph and changing Line Spacing to double or by keying CTRL-2 
 

Heading
Unbound reports do not always need title pages, but for your career report you will include a title page.  You will have a heading on all pages except your title page.  In order to add a heading go to View>Header and Footer, your header should be in the right hand corner. An example is given to students.   
Title Page                                                                   Your title page should be centered vertically and horizontally.  The content may vary but will at the very least include the title of the report, the author's name and date. Most reports done in college and some done in high school will require a title page be included. 
Here are some auto body clip art sites that you may want to use for a cover sheet

http://www.greaterdakotaclassics.com/blackmagic/shop_tour.htm 

http://www.abcbody.com/shoptour1.htm 

http://www.hotrodscustomstuff.com/showroom1.html
Career Research Report

Assessment Rubric
Name:________________________________

	
	
	Points Available
	Points Earned or Deducted

	Information on the Career
	Overview
	5
	

	
	Tasks
	8
	

	
	Knowledge
	7
	

	
	Abilities & Skills
	5
	

	
	Work Values
	5
	

	
	Wages
	5
	

	
	Employment and Outlook in Arizona & the U.S.
	5
	

	
	Work Styles
	3
	

	
	Interests
	2
	

	
	Education
	5
	

	
	Work Activities
	5
	

	Formatting Specifications
	Margins
	5
	

	
	Font & font size
	5
	

	
	Double spaced
	5
	

	
	Length - 2 page minimum
	5
	

	
	Title Page
	5
	

	
	Free of Misspelled words or typographical errors
	10
	

	
	Total Points Available
	90
	


If you don't know what these words mean look at � HYPERLINK "http://www.vocationalpsychology.com/dictionary.htm" ��http://www.vocationalpsychology.com/dictionary.htm� 








