Career Exploration

San Carlos Unified School District: San Carlos High School
School Year: 2007 – 2008 Teacher: Gaines, Woods, Barnes, Alvarado, Kinney

Career Exploration Course Description 

Career Exploration
90.0000.10
This course teaches students how to engage in a comprehensive career planning process. The course focuses primarily on the exploration phase of this process. Students will examine their interests, values, personality traits, skills and experiences. Students will examine information about the world of work including researching occupations, identifying and examining career clusters or job families, occupational trends, education and training requirements and, job search strategies. Students are expected to synthesize what they have learned and develop a plan of action at the end of the course.

We use an Internet based program called Career Cruising that has been designed with one goal in mind: to help our students plan their future. With exceptional assessment tools, detailed occupation profiles, and comprehensive post-secondary education information, students move seamlessly through the career exploration and planning process. At the same time, we have access to the real-time information and statistics we need to track our students' progress and achievement. 

Course Information

Grade Level 9, 10, 11 or 12

Length of Course – One Year

Type – Career
Prerequisite – Career Exploration is a graduation requirement.  

	Date
	Standards
	Description of Tasks
	Assignment
	Assessment
	Skills/Objectives

	8/13-17th
Introductory lesson

	9.0 Demonstrate Technological Literacy Required in the Workplace. 9.1, 9.2 & 9.4
	Housekeeping and introductions
	A powerpoint will be shown to emphasize what this class is about.  Click on this link to locate PPT
Students must have an email account.  Instructor should give email address if you want students to email assignments.

Additional Reading on Email:

· Email Netiquette: http://www.onlinenetiquette.com/netiquette_101.html (email this link to yourself as a reference)

· Sign up for Email Tips: http://www.onlinenetiquette.com/netiquette-tips.html
· Emoticons:http://www.mit.edu:8001/people/cordelia/smileys.html
Familiarize students with San Carlos High website –www.scbraves.org For commonly used links click on Braves Info/Student Resources.  Allow students time to explore.

 Have students go the high school hub section on the student resources website.  Have student notice the sign on info for Career Cruising.  Emphasize that this site will be regularly used.  
	Quiz: http://www.onlinenetiquette.com/netiquette_quiz.html (Give instructor your score to record)
Assess students technology abilities
Completing tasks and following directions = 50 points

	· Familiarity with class requirements
· Computer skills

· Print curriculum so students can follow throughout the year.  




	Date
	Standards
	Description of Tasks
	Assignment
	Assessment
	Skills/Objectives

	August 20th-24th

Computer Literacy & safety 


	9.0 Demonstrate Technological Literacy Required in the Workplace 9.3

10.0 Analyze how Social, Organizational and Technological Systems Operate.  10.1, 10.3 &10.4 


	This lesson is in two parts:  Stage 1 describes and introduces the computer itself.  Stage 2 discusses the social and ethical issues related to computers.  Even if the students are not planning to be a computer geek everyone must have knowledge & understanding of this very valuable & powerful tool that is used in all aspects of business and education
	 Stage 1

1. Ask students to open Paint Application (click on start/all programs/accessories/paint).  Ask them to draw a picture of what they think the inside of their computer looks like. 
2. For the students unfamiliar with Paint they can search on Yahoo for a tutorial or visit this website to learn more about this application - http://edtech.utb.edu/6301/paint.html 

3. Then have students go to this site http://www.kids-online.net/learn/c_n_l.html and click on Master, Junior and/or Novice.  As they read, encourage students to type a list of any words or terms they do not understand. 

4. Have them to go to this site http://whatis.techtarget.com/ to look up the words on their lists.  They of course can toggle back and forth between both sites to get their answers right away.  
5. Then ask each student to create his or her own personal dictionary of computer terms. To include the five terms as the start of that dictionary and add 10 more terms/parts to their lists definitions.  

Stage 2

6. Read this article together as a class.  This will allow the teacher to validate the liabilities of San Carlos High and why the we have rules and reasons behind those rules http://www.ncrel.org/engauge/framewk/pro/issues/proiss.htm 

7. Explore the social, ethical and human issues related to using technology in daily lives.  Allow students to choose articles to review and discuss. http://www.cln.org/themes/privacy.html
8. Technological trends on occupations is important as you choose your career direction.  Read about jobs that extinct http://www3.ccps.virginia.edu/career_prospects/Trends/past-future/trend-Past.html 

9. Read about career trends http://www.bls.gov/oco/oco2003.htm    
	Submit 20 terms/parts and definitions = 20 points

Label as many parts as possible on the picture = 36 points

Brief statement how the readings affect career & education decisions = 20

Total points possible = 76
	· Explore the inside of a computer. 

· Learn the function of each part of a computer. 

· Learn the definitions of unfamiliar computer terms. 

· Complete a worksheet of definitions of computer parts. 

· How computers affect the workforce




	Date
	Standards
	Description of Tasks
	Assignment
	Assessment
	Skills/Objectives

	August 27-31
Lesson 1
Career Presentation
	2.0 Explore a Variety of Occupational Areas

2.2, 2.3 & 2.4
	School Subjects & Careers:  Classroom discussion can focus on the link between school subjects and careers. For example, ask students which subjects they are or are not planning to take next year and what influence they think this will have on their career prospects.


	Setting the Stage

Classroom discussion can focus on the link between school subjects and careers. For example, ask students which subjects they are or are not planning to take next year and what influence they think this will have on their career prospects.

Starting the Program

Click on your web browser.

Type www.careercruising.com into the web address box at the top of the screen, then press ENTER on your keyboard.

Username: sancarlos

Password: 85550

and click on START CAREER CRUISING

Email or copy Activity 1
	Complete Activity 1 with a chosen career.  = 20 points
	· Learn about the links between subjects studied at school and future career choices

· Gain in-depth knowledge of one or more occupations, including education and training requirements

· Become familiar with the career information and interviews available in Career Cruising.




	Date
	Standards
	Description of Tasks
	Assignment
	Assessment
	Skills/Objectives

	September 4th-7th
Lesson 2
	3.0 Demonstrate an Understanding of Academic Achievement and Performance Required for Meeting Career Goals

3.2, 3.3 & 3.4
	Using School Subjects in the Workplace:  The purpose of this activity is to show students how the subjects and academic skills they learn in school are important in the workplace. It can be used not only in a careers class, but also in any class or subject to which you would like to add a career education component.

This activity can be used in one of two ways. First, you can have all your students focus on the subject area you are teaching and the occupations related to it. Alternatively, you can broaden the activity and have your students select their favorite subject area and related occupations.


	Starting the Program

1. Click on your web browser.

2. Type www.careercruising.com into the web address box at the top of the screen, and then press ENTER on your keyboard.

3. Enter your school’s username and password, and click on START CAREER CRUISING.

From the Main screen, click on EXPLORE CAREERS, and then click on SEARCH BY SCHOOL SUBJECT.

Students are given activity to complete.  
	Completed activity.  Teachers can view in Career Cruising under Admin tools or ask students to turn in or email to the teacher.  
70 points possible
	· Learn about the links between subjects studied at school and future career choices

· Gain in-depth knowledge of one or more occupations, including education and training requirements

· Become familiar with the career information and interviews available in Career Cruising.




	Date
	Standards
	Description of Tasks
	Assignment
	Assessment
	Skills/Objectives

	September 10-14
Lesson 3
	4.0 Demonstrate Career Planning Skills

4.1 & 4.2
	Your Career Ideas & Matchmaker:  The purpose of this activity is to help students understand their interests and how they relate to career choices. It also encourages them to look beyond their preconceptions about careers and investigate alternatives they may not have considered before. Finally, students will become familiar with Career Cruising’s main assessment tool, Career Matchmaker, and learn how it can provide individualized feedback on their career ideas.


	Your Career Choice

From the Main screen, click on EXPLORE CAREERS.

In the box beside SEARCH FOR CAREERS, enter the name of a career you would like to pursue or have seriously considered for yourself (e.g. lawyer, carpenter, fashion designer). Then click GO!
Complete the Career Cruising Activity

	 Complete Activity 3 = 90 points possible
	· Explore various careers

· Learn more about chosen careers

· Determine if chosen career fits your personality


	Date
	Standards
	Description of Tasks
	Assignment
	Assessment
	Skills/Objectives

	September 17th-20th
Lesson 4
	1.0 Evaluate individual Strengths, values and Personality Traits 1.3 & 1.4
	Self-awareness is certainly a major part of the foundation of success and happiness. A person's ability to secure a job--and ultimately a career--in which they will thrive depends on how well they can match themselves with the opportunities available. There are four behavioral dimensions presented in the Performance Profile--Interests, Style, Needs, and Stress Behaviors. These can provide a strong basis for you to better understand yourself. The four dimensions will also give you a framework within which you can examine potential work environments to see if they are right for you.
	1.  Go to the San Carlos website, click on brave info, student resources/career exploration and then Princeton Career Quiz.

2. Click on this link Take The Princeton Review Career Quiz and take the test.

3. Students may want to print their results.  Students need to complete the attached activity or type their results and save it as Princeton.  

4. Click on SEE RELATED CAREERS and sign on and check the box to request additional information. 

5. Have the students either complete the attached activity or type their answers in a Word document. Save it in their folder.  Name the document Princeton.  

Once finished have students click on the various links within the Princeton Review to learn more information about their given careers and available resources.  
	Online quiz and completed activity = 30 points possible
	· "Interests" describe the types of activities that students are drawn to; these will need to be present in a job or career that they are considering if they are to stay motivated. 

· "Style" describes the strengths that students could bring to a work environment when they are at your best. A work environment in which student's strengths are appreciated is a big part of career satisfaction. 

· "Needs" describe what students require to be at their best. This is the kind of support they need in a job to bring out their strengths. 
· "Stress behavior" describes student's actions when their needs are not being met. When they can recognize their stress behavior, they will have an improved ability to adjust to uncomfortable situations.




	Date
	Standards
	Description of Tasks
	Assignment
	Assessment
	Skills/Objectives

	September 24-October 5th
Lesson 5
	2.0 Explore a Variety of Occupational Area 2.1

3.0 Demonstrate an Understanding of Academic Achievement and Performance Required for Meeting Career Goals. 3.1 & 3.4
	Students have now completed taking a look at and getting to know themselves. It is now time to turn their efforts to getting to know the market and what is out there to explore for your own career options. 


	1.  Go to the San Carlos High Website, click on Braves Info/Student Resources/Career Exploration, then find and click on Occupational Network.  

2. Click on "Find Occupations".  Type in a career choice that you have been interested in.  Choose from the range of choices to narrow your search.  

3. Go to the Bureau of Labor Statistics and find out how much research goes into careers and working http://www.bls.gov/  

4. Scroll to the bottom of the page and click on Arizona, then scroll down again and click Arizona.  Click on all the links provided to find out more information about Arizona's job market.  Time permitting click on other states to learn more.   

5. At http://www.bls.gov  you will see a link for a kid's page on the bottom right hand section of the website.  Click that and find more information about your chosen career http://www.bls.gov/k12/index.htm 

6. Go to the following sites to investigate 2 and 4 year colleges, military and tech schools http://www.princetonreview.com/college/
http://www.princetonreview.com/cte/articleIndex.asp 


	Utilizing the Internet resources provided in this lesson, students will create a report on the career of your choice.  Students will be given report specification and a Grading Rubric = 90 points   
Be sure to include:
· Tasks

· Knowledge

· Skills

· Abilities

· Work Activities

· Interests

· Work Styles

· Work Values

· Wages

· Job Outlook for Arizona and the United States

· Education needed to reach your career goals


	· Use technology to obtain, use and present information effectively.

· Understand and use the writing process effectively

· Obtain information from a variety sources.




	Date
	Standards
	Description of Tasks
	Assignment
	Assessment
	Skills/Objectives

	October 9th-19th
Lesson 6
	1.0 Evaluate Individual Strengths, Values and Personality Traits. 1.1 & 1.2

2.0 Explore a Variety of Occupational Areas 2.1

3.0 Demonstrate an Understanding of Academic Achievement and Performance  Required for meeting Career Goals 3.4


	In order for students to build self esteem they need to know who they are and what is important and unique to themselves personally.  Students also need to have a concrete way in which to express this.  

This activity gives students a chance to reflect on who they are and then to share that information in a fun way with the rest of the class.


	Ask students to think about the following questions during their reading assignment:
1. How do you feel when you think about the kind of person you are?

2. Do you like and respect yourself? 

3. Do you accept yourself for who you are?

4. Do you have confidence to try new things even though you might fail?
Have students take turns reading the true meaning of self esteem - http://www.self-esteem-nase.org/whatisselfesteem.shtml   
Click on this link to read the statistics related to low self-esteem http://www.self-esteem-nase.org/research.shtml#problem 

Have student put in their email address so they will receive self esteem tips http://www.self-esteem-nase.org/jssurvey.shtml 

Review some of the other interesting links provided http://www.selfesteemnase.org/news.shtml 

Go to this site to learn how to use PowerPoint http://www.education.umd.edu/blt/tcp/powerpoint.html
Use the projector to go through the basic steps of starting PowerPoint and common features.  SCHS website/student resources/Microsoft Office there are links to spice up your power point.  
	 Completed PowerPoint of at least 7 slides.  Students will be given specifics for their presentation grading rubric = 48 points possible
	· Use PowerPoint to share facts about themselves.

· Students will become aware of the self esteem of themselves and of others.

· Students will describe orally to a group of peers who they are.

· Students will find pictures or phrases to symbolize concepts of their personalities.




	Date
	Standards
	Description of Tasks
	Assignment
	Assessment
	Skills/Objectives

	October 22-November 2
Lesson 7
	4.0 Demonstrate Career Planning Skills 4.3 & 4.4


	Students will create a 4-6 year career plan, start their portfolio in Career Cruising, sign up for an "Adventures in Education" newsletter, familiarize students with entrance exams and be introduced to quality study habits.  
	1.  Have the students go to this site and subscribe to the Adventures in Education Newsletter http://www.aie.org/AIEmail/subscribe.cfm 
2. Have students visit the San Carlos Website/Braves Info/Student Resources/High School Hub then find  "Looking Ahead to your Future" to start developing  a 4-6 year career and educational plan http://www.highschoolrenewal.org/collegeandcareer/P03_Looking.asp?home=HSR#freshman 
3. Review this site on the wide screen http://www.highschoolrenewal.org/collegeandcareer/P04A_Grade9.asp?home=HSR#twenty Brainstorm and share strategies for When to Study, Where to Study, etc.  Encourage students to record strategies they feel can help them on the "Getting the Most Out of Now" sheet.
4. Complete an Excel Worksheet listing all the items on the list.  Their list should look similar to the attached assignment.
5. Students need to start familiarizing themselves with entrance exams http://www.collegeboard.com/student/testing/psat/about.html 
6. Create a Career Cruising Portfolio 
	Complete the "Getting most out of Now" worksheet  = 20 points

Portfolio = 100 points/10 points for each activity

TOTAL= 120 POINTS 
	· To help students prioritize their responsibilities.

· Initiate and develop an educational and career plan 
· Utilize computer programs that will be the basis of a career 

· Students will have a personalized graduation plan. 

· Every student will have a resume
· Portfolios will become an effective link between academic and vocational training

· Knowledge of services for students with disabilities in relation to college, career & work will be increased.

	Date
	Standards
	Description of Tasks
	Assignment
	Assessment
	Skills/Objectives

	November 5th-December 20th
Lesson 8
	2.0 Explore a variety of Occupational Areas 2.5
	A fool and his money are soon parted...  
Figuring out how to make money is one thing...  Knowing how to make the most of what you make is another!  People with average (even modest) incomes can learn to be smart, get out of debt and retire rich.  The most important thing is for students to start now.  

	1.  Make arrangements for someone involved with investing, maybe Edward Jones to speak with all the career students.  Try to estimate when students will be finished reading about stocks and investing.    

2. Read the attached lecture to set the stage.  

3. Go to the San Carlos High Webpage, click on Braves Info, Student Resources, and High School Hub then find the Finance FREAK link.  Have students save this site on their favorites.  FOLLOW THE ATTACHED Lessons.  

4. If needed this site will assist students with an Excel Tutorial at this website: http://usd.edu/trio/tut/excel/index.html 

	Students will be evaluated on their 

vocabulary words = 25 points

Created checks = 10 points 

Chosen stock information = 15 points 

Excel checkbook/budget/car payment = 75 points

TOTAL = 125 points
	· Students will develop fundamental Excel 2000 formulas and functions.

· Facilitate a greater understanding of investment basics. 

· Learn about banking, buying smart, consumer expenditure, credit, managing money and investor education.  


	Date
	Standards
	Description of Tasks
	Assignment
	Assessment
	Skills/Objectives

	January 7th-February 1st
Lesson 9
	6.0 Develop Communication Skills for Public and Workplace Environments. 6.1, 6.2, 6.4, 6.6

7.0 Develop Leadership and Teamwork Skills Required for the Workplace. 7.2

9.0 Demonstrate Technological Literacy Required in the Workplace. 9.1 – 9.4

11.0 Evaluate Factors Contributing to a Safe and Healthy Work Environment 11.1 – 11.5
	Job-shadowing is often touted as a career-exploration activity for middle-school and high-school students to help them determine a career path to follow. Shadowing also helps students see how their classroom learning can be applied in the real world.
	 Setting the Stage - Put this website on the big screen http://jobshadow.org/ scroll down to the bottom of the screen and find video.  Click on large.  You may have to install Quicktime and the computer will automatically prompt you.  

Here is a link will helpful resources. http://jobshadow.org/start/materials/  

1. Explain what job shadowing is. This website is very comprehensive.  Everyone in class should take turns reading.  http://www.quintcareers.com/job_shadowing.html   

2. Once the student finds a person and place to shadow they write a letter asking for permission.  Enclose the Workplace Supervisor’s Role sheet with the letter which attached in this lesson.  

3. Option A the student finds a person to shadow.  Option B the instructor setups a time and place for the students to job shadow.  As job shadow persons are being sought, appropriate dress needs to be discussed.  Videos should be available, however, together as a class please go to this site http://www.quintcareers.com/dress_for_success.html or copy the attached article.   

4. When the student lands their job shadow position, transportation needs to be arranged and all the student’s teachers need to be notified.  Have the student go to this site to review possible questions they should ask the supervisor.  http://www.quintcareers.com/information_interview.html 

5. When student goes to their job site, have them take the supervisor feedback sheet or mail/deliver it to the supervisor to ensure you get it back.

When the job shadow experience is finished the student needs to complete the Student Feedback Sheet and write a thank you letter to their job shadow supervisor.     
	· Obtaining a job shadow position with a completed supervisor feedback sheet.  

· Student must also complete the Job Shadow Experience Worksheet. 

· Completed and mailed thank-you note to the person student shadowed (See Example).    

Confirmation of the position will be at the discretion of the teacher (feedback sheet, personal meeting with supervisor, confirmation of student dropped off at work place or call the supervisory).  
90 points possible
	· Students will learn about the process of job shadowing. 

· Students will learn about a typical day in the world of work. 

· Awareness of how work relates to the needs and functions of society 

· Students will research a career and job of their choosing. 

· Students will reflect on their growth in understanding of various issues relating to a career.

· Students will incorporate their learning about the job shadowing experience into a format that can be shared with others who are interested.


	Date
	Standards
	Description of Tasks
	Assignment
	Assessment
	Skills/Objectives

	February 4th-15th
Lesson 10
	6.0 Develop Communication Skills for Public and Workplace Environments. 6.5

10.0 analyze How Social, Organizational and Technological Systems Operate. 10.2
	The occupations are divided up into a number of career clusters. Students will works in teams to research a career cluster and various careers within that cluster.  The groups will create a power point presentation to inform the whole class their findings.  


	 The class should be divided into groups of four students. Each group should then be assigned a cluster (doesn't have to be one of their interests) that they will be responsible for researching and presenting to the class. The presentations should cover: 

General information on the cluster as a whole 

A more in-depth examination of one or two individual occupations.

Presentations will be done using Power Point. Students should also be encouraged to be creative in their presentations.

Much of the research can be completed using Career Cruising. However, students should be encouraged to do research on the Internet as well. 


	Presentation rubric = 100

Group activity rubric = 20

Total points 120
	· Demonstrate an in-depth knowledge of selected fields of work and occupations

· Learn how to work effectively in teams or groups

· Discover how Career Cruising and other computer technologies can be used in research projects and presentations.




	Date
	Standards
	Description of Tasks
	Assignment
	Assessment
	Skills/Objectives

	February 19th-29th
Lesson 11
	6.0 Develop Communication Skills for public and Workplace Environments. 6.3 & 6.8

7.0 Develop Leadership and Teamwork Skills Required for the workplace. 7.4
	The purpose of this activity is to introduce students to informational career interviews. In Stage 1 of the exercise, they explore one of the multimedia career interviews in Career Cruising in order to familiarize themselves with the types of questions to ask and the general approach to take.  Stage 2 will be the class interview.  
	1.  Complete the activity in Career Cruising

2. Break the students into the same groups that worked on career clusters.

3. Each student will take turns going through an interview.  One group at a time will be the interviewers.   

4. Discuss non-verbal communications

5. Discuss behavioral styles and their impact on effective communication

6. If possible invite the principals, counselor, staff or other teachers.  
	Evaluation: 

Completed Career Cruising Activity = 30 points

Interview grading rubric = 40 points.  
Interviewer panel grading rubric = 20 points

Total points possible = 90


	· Introduce students to informational career interviews. 

· Explore one of the multimedia career interviews to familiarize themselves with the types of questions to ask and the general approach to take. 

· They take what they have learned and apply it in a “live” career interview with a parent, friend of the family and in the class.

· Learn about specific occupations and become more familiar with the realities and language of the workplace.




	Date
	Standards
	Description of Tasks
	Assignment
	Assessment
	Skills/Objectives

	March 3rd-14th
Lesson 12 
	5.0 Demonstrate Decision Making and Critical Thinking Skills Required for Career Success. 5.1 – 5.3


	This lesson is designed to provide an orientation to the world of work. Activities enable students to increase self-awareness and make wise educational and occupational decisions as they plan for careers.
	1.  Administer the "How Well Do You Follow Directions?" test. Discuss the importance of following directions when completing an application.

2. Complete the Application Guide

3. Read together in class the correct procedures for completing applications. Bring out and record tips from students. 

4. Discuss and read together the definition of skills Conduct a group brainstorming lesson 

5. Good time to talk about volunteer opportunities, internships, etc.

6. Give students an application to practice completing. Have students complete a model application
7. Have students update their resume in Career Cruising.
	· Complete the "How Well Do You Follow Directions" Excel Sheet

· Completed application guide

· Completed Sample Application

· Updated Resume

Total points possible = 40
	· Students will learn the appropriate procedures for completing a job application.

· Learn proper procedure for completing employment application.

· Demonstrate ability to follow written directions.

· To help students identify their functional or transferable skills.

· Explore and identify work and personal values; interest; skills; passions.




	Date
	Standards
	Description of Tasks
	Assignment
	Assessment
	Skills/Objectives

	March 17th-21st
Lesson 13
	1 .0 Evaluate Individual Strengths, Values and Personality Traits 1.1-1.4

4.0 Demonstrate Career Planning Skills. 4.1-4.4
	Prepare for the Career Fair:  Provide focused opportunities for employers to interact with students. Career Fairs are an efficient way for employers to meet with hundreds of students in a few short hours.  Students can investigate career fields and positions in the career path; meet representatives from companies for whom you are interested in working; get more information about specific companies; gain an opportunity for an interview with a company; get job and career advice from experts in the field and develop your network of contacts.
	1. Dates on the materials may be different for the actual fair.

2. Explain to students what a career fair is

3. Give the students the list of sample questions to ask the employer & mock interview questions.  

4. Run through the rules of participation.  Conduct role playing on how to speak and dress.  

5. Show the students the "Evidence of Participation" sheet.  

6. Teacher will give the students the Evidence of Participation and their previous written application from lesson 12 the day of the fair upon entrance.

7. Explain to the students that they must give to their teachers before they depart for spring break.  
	Completed Evidence of Participation" sheet = 10 points for each both to make 60+ points.  
	· What to wear 

· Appearance and body language 

· How to prepare 

· What action to take at the fair

· Students will learn about different types of jobs. 

· Students will practice oral presentation skills. 
· Students will learn to use a checklist as a tool for staying organized in the midst of a project.


	Date
	Standards
	Description of Tasks
	Assignment
	Assessment
	Skills/Objectives

	March 31st-April 11th
Lesson 14
	8.0 analyze and Develop Legal and Ethical Behaviors. 8.1 -8.5


	Work Ethic and Employability Skills: A Unit of Instruction was designed to address interpersonal skills, initiative, and being dependable, constructs which were derived from extensive work ethic research. This basis for dealing with affective topics provides an objective and well reasoned approach in contrast to other materials, some of which have been based on anecdote or personal opinion
The lesson was found on the Internet and created by the University Systems of Georgia http://www.coe.uga.edu/workethic/on_linelesson.htm
	 The order of lessons are as follows                      Lesson 1 - Why Work Ethic? A brief lesson about why work ethic is so important in the information age         Lesson 2 - What is Work Ethic?.                      Lesson 3 - Interpersonal Skills Examines the role of interpersonal skills as an aspect of work ethic, Lesson 4 - Initiative
Explains initiative as a part of work ethic,           Lesson 5 - Being Dependable
Emphasizes the importance of being dependable.             Lesson 6 - Other Employability Skills
Other employability skills related to work ethic prepare people for success in the information age workplace. 


	Complete all 6 lessons, online quiz results and vocabulary should be documented in a Word document.  Total points possible 60
	· To examine the role of interpersonal skills as an aspect of work ethic, 
· To understand initiative as a part of work ethic, 
· To understand the importance of being dependable, to identify areas for improving.  
· To examine employability skills related to work ethic and to identify key characteristics which are important for success in the information age workplace.


	Date
	Standards
	Description of Tasks
	Assignment
	Assessment
	Skills/Objectives

	April 14th-25th
Lesson 15
Leadership

PowerPoint

	5.0 Demonstrate Decision Making and Critical Thinking Skills Required for Career Success. 5.1-5.3

7.0 Develop Leadership and Teamwork Skills Required for the Workplace.  7.3. 7.5
	The lessons seek to encourage some discussion about the nature of leadership, such as what the characteristics of a 'good leader' are. Also, consider why there might be different - and equally appropriate - leadership options for the same situation.
	 Set the Stage: Recognize that adapting to change is important in the 21st century, why many people resist change, and how managers can reduce resistance to change.

Teacher may want to hand out or email the assignments to help guide the students thinking and comprehension.  

1. Teacher should go to this site to familiarize yourself about leadership http://www.bized.co.uk/educators/16-19/business/hrm/lesson/leadertypes.htm 

2. Show PowerPoint on the big screen using the projector or on each student's computer.   

3. Read the articles below about Bill Gates, Henry Ford and Phil Knight.  

4. Discuss the feedback from this exercise - try to make a list of characteristics that define (at this stage) what makes a good leader.
5. Have students complete the two assignments at the end of this lesson.  
	Completed written assignment = 30 

Self Evaluation Form = 30

Total Points = 60
	· Identify the main types of leadership style 

· Identify the main characteristics of different theories of leadership
· Demonstrate an ability to apply different leadership styles to different business situations 

· Demonstrate an understanding of the problems associated with leading change in an organization 

· Show an understanding of the process by which individuals and groups cope with change 

· Demonstrate the advantages and disadvantages of different leadership approaches to a problem.   



	
	
	
	
	
	· 


	Date
	Standards
	Description of Tasks
	Assignment
	Assessment
	Skills/Objectives

	April 28-May 9th
Lesson 16
	10.0 Analyze How Social, Organizational and Technological Systems Operate. 10.5

12.0 Demonstrate an Understanding of Diversity 12.1 – 12.5
	Diversity - Teachers and students in classrooms from 8th grade to college can benefit from the cross-cultural training workbook, Culture Matters, specifically developed by the Peace Corps to help new Volunteers acquire the knowledge and skills to work successfully and respectfully in other cultures. 


	 Teachers can email or show assignments on the wide screen projector.  There are assignments throughout the chapters that students can become interact with.  So it may be helpful for them to have the website on their computer.  The website the material was found:  http://www.peacecorps.gov/wws/educators/enrichment/culturematters/index.html 

Set the Stage - It's impossible to talk about groups of people without generalizing, and without talking about groups, we can't talk about culture. In order to make contrasts and comparisons about Americans and host country people, this lesson asks you to make a number of generalizations. Treat these generalizations with skepticism and wariness. They can give you potentially accurate and useful information, but the actual accuracy and usefulness will depend on the context and specific circumstances. Americans, for example, may be regarded as individualists, but in some circumstances, Americans will be entirely team oriented.

The class needs to read together and discuss main points.  Links are provided to begin the chapter; however, the teacher can cover more if deemed necessary.  

The students should save pages on their favorites so they can easily find for their next class.  


	Completed Brochure on Diversity.  Students will be graded from rubric attached. Total points possible = 120
	· Provide students with a wide range of cross-cultural understandings and skills. 

· Develop community and cross-cultural understanding 
· Teach to standards developed by the National Council for Social Studies and other national organizations. 

· Promote students' understanding of themselves, others, and the world. 

· Broaden students' perspectives and increase their ability to see the world from another culture's point of view. 

· Appreciate how, despite our cultural differences, we are all the same 


	Date
	Standards
	Description of Tasks
	Assignment
	Assessment
	Skills/Objectives

	May 12-end of school
Lesson 17
	8.0 Analyze and Develop Legal and Ethical Behaviors. 8.2 - 8.4

9.0 Demonstrate Technological Literacy Required in the Workplace 9.1 -9.4

10.0 Analyze How Social, Organizational and Technological Systems Operate 10.1-10.5
	 Community Service Project Website - This activity provides the culminating experience in the high school career exploration course. Students will learn how to conduct a community services assessment as they develop a needs and issues list from which to select a community project. 
	1.  Netscape Tutorial http://www.csulb.edu/~jvancamp/composer.html 

2. After receiving instruction on basic design elements and terms of the Internet, students will work in pairs to find examples of leadership projects & community services. Students should first find what community service project they want to market.  After the project has been determined, then need to record a list the features that they find pleasing and those that they find to be a distraction.  Review with students the links below to get some ideas.  

· http://www.ncpc.org/newsroom
· http://www.dosomething.org/ 

· http://www.standupforkids.org/local/getin.html 

· http://ncadi.samhsa.gov/yourtime/Default.asp 

· http://servenet.org 

· http://www.wiseskills.com/ - Maybe this needs to be started at our school.

3. Have students read the following article on web design careers: http://home.techies.com/Common/Content/2001/CareerPlanner/webdesign.html
Students create a web page of a possible leadership projects they can complete in San Carlos.  The CTE Director will use discretion if the web page will be published on the SCHS site.    
	The website will serve as the students final project and grade.  The website will be graded on the attached rubric to include the following items:

Organization of information (how well the information is organized)

Ease of use

Appropriateness and effectiveness of graphics and features.

Appropriateness and usefulness of content

Total Points Possible = 280
	· Learn how to make a website with a purpose in mind.

· Students will receive feedback both from the instructor and from their classmates regarding their work. (Some may also get feedback from the world at large if they create a feedback form on their site!).  

· Students will be expected to present the sites to the class and publish on the school website.  


	Date
	Standards
	Description of Tasks
	Assignment
	Assessment
	Skills/Objectives
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