General Resume Sample:

This is a Sample general resume. It includes some of the basic information that you might want to include. If you are working on your first resume, this resume will give you some ideas of what to include. As you gain more experience, you will add and delete information. Your resume will always be a work in progress.  It is something that will continually grow during your college and work career.

Benjamin Bloom

14 West Mary Lane • Some Town, Illinois • 60000

(708) 555-7764 • e-mail: B-Bloom @ neiu.edu

OBJECTIVE

To obtain a teaching position at the elementary level and allows me the opportunity to integrate computers into the curriculum

EDUCATION

Bachelor of Arts in Elementary Education, May, 2000

Northeastern Illinois University, Chicago, Illinois

Concentration: Social Science • GPA: 3.72 / 4.00 with Honors in Education

CERTIFICATION

Illinois Type 03 Elementary Certification • Middle School Social Science Endorsement

TEACHING EXPERIENCE

Student Teacher, First Grade, January-May, 2000

Sum Elementary School, Chicago, Illinois

Responsibilities included developing and executing lesson plans for all curriculum areas; implementing the Everyday Math program and portfolio assessment; developing

a unit on environmental awareness integrating language arts, social studies, and science.

Clinical Experience, Fourth Grade, September-December, 1999

Sum Elementary School, Chicago, Illinois

Responsibilities included developing lesson plans; creating a unit on student autobiographies; creating bulletin boards; coordinating two field trips; and attending all staff meetings.

Camp Counselor, Summers, 1998–1999 Camp Soakup-Yurfolks-Munee, Deep Woods, Wisconsin 

Responsibilities included planning activities for children ages 5–12; teaching personal computers, organizing and supervising computer lab, and organizing parent weekend.
WORK EXPERIENCE

Receptionist, 1994–1998

Dr. Joseph Payne, Pediatric Dental Associates, Chicago, Illinois

Responsibilities included greeting patients, answering telephones, scheduling appointments, and implementing a computerized patient record system.

Various Positions, 1990-1994

Tutor, Teacher, Child Care Worker, and Salesperson.

COMPUTER EXPERTISE

· Proficient in Microsoft Word and Excel and WordPerfect

· Experienced using educational software such as Geometer's Sketch Pad, Math Blasters, Discoveries, and Great Start (Language Arts/Reading)
