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In association with Eastern Arizona College

Business Mathematical Calculations
Spring 2008
Course Information:  
Course Prefix/Number:  BUS 111





Dept/Course Title:   Business Mathematical Calculations
Class Days/Times/Room:  50 minutes X 3 = 150 minutes class time per week




Credit Hours:  3 credits

Transferbility:  Within Arizona: ASU & NAU:  Elective Credit   U of A:  Not transferable


Prerequisites:  Placement test or equivalent


Required Assessments:  Pre/Post Test Raw Score = 25/25 points  





Teaching Format:  3 hour lecture/demonstration


Methodolgy:  Traditional class in computer lab

Instructor Information:
Name:

Cindy Barnes
US Mail:
Gila Community College

 

San Carlos Campus


Tonto and Mesa Drive


San Carlos AZ 85550
Phone/Voice Mail:    
(928) 475-5981
E-mail: 

cindy.barnes@eac.edu  URL:  http://teach2.eac.edu/barnes/index.htm
Availability:
Please contact me at anytime either by phone (928) 428-2871 or email address above
Office hours:      I will respond to either phone or email to set up a meeting time for you.  
Instructional Materials: 
Required Text: Business Mathematics by Charles D. Miller, Stanley A. Salzman, and Gary Clendenen. Tenth Edition. Addison Wesley Educational Publishers, Inc.

· Computer connected to the Internet & an email account.  If you do not have an email account please go to Yahoo and sign up.
· A financial calculator is required.  We recommend Texas Instruments 85 or TI 85
· Browser Microsoft Internet Explorer or Netscape Navigator 7.0 or higher. Operating System: Windows XP/03 or some compatible system. If you do not have Microsoft Word, please save as rich text format if you are sending materials to the instructor electronically.

· The learner is required to submit an e-mail address to the instructor to be used during the extent of the course. I check e-mail daily. I will respond within 24 hours by e-mail.
· Students are required to bring portable storage media for file storage. USB drives are preferred. Floppy disks and writeable CDs are also acceptable.
Note: The Gila Community College Bookstore can be accessed and books ordered via the Internet at www.gilaccc.org.

Business mathematical Calculations
Course Syllabus

Educational Value:  Gives the general student practical knowledge in the area of business math.  Provides the business student background in the mathematics of the business world which will tie into other business courses.  Also, builds confidence in nontraditional returning students as they complete the competencies.  
Description: Instruction and practice in fundamental business operations.  Begins with basic mathematical operations and then continues through payroll, banking, interest, income tax and other areas of business mathematics.  Recommend that students score 20 or better on math placement exam.  
Course Objectives:
Upon successfully completion of the course, each student will be able to: 

· Calculate basic math problems without the use of a calculator

· Calculate the basics of fractions without the use of a calculator

· Calculate the basics of percentages

· Calculate the reconciliation of a checking account

· Calculate a simple payroll including gross earnings, taxes and other deduction

· Calculate the basics of simple interest

· Calculate the basics of compound interest

· Calculate annuities and sinking funds

· Calculate stock value and bond value

· Calculate business and consumer loans

· Calculate property tax and personal income tax

· Calculate fire, motor vehicle and life insurance

· Calculate the five basic types of depreciation

· Complete and analyze a balance sheet and income statement  
CLASS ENVIRONMENT
The outline and structure of this course creates a set of common expectations for your work. Here are some general considerations I wish to emphasize:

· Attendance:  The attendance policy for this class is simple.  You are all adults who have in some form paid for this class.  If you do not wish to come to any session, you do not have to attend.  However, it is your responsibility to make up what you have missed by not attending.  If something happens that is going to cause you to fall behind, contact me immediately. 

· Workload:  Students are expected to spend an average of 8 hours per week attending class sessions, doing assignments and research, reading and preparing for exams.  The standard Carnegie Unit of college credit assigns one credit hour for each 15 hours of class time and assumes that students spend two hours working outside the classroom for each hour of classroom instruction.  For at three-credit course, this translates to 135 hours per semester or an average of nine hours per week for a 16-week semester.
· Guidelines:  Please read all guidelines for Eastern Arizona College. You will be responsible for knowing the guidelines, policies, and procedures of Eastern Arizona College. The information can be found at the Eastern Arizona College website http://eac.edu/ 

· Classroom Behavior:  Students creating disturbances that interfere with the conduct of the class or the learning of others will be asked to leave.

· Relationship:  The relationship between learner and faculty is important. While instructors are responsible for teaching course content, we also serve as mentors to assist in your continuing education and socialization into the profession of business. Feel free to discuss your particular needs with me.

· Philosophy:  I believe your educational experiences should be both beneficial and enjoyable.  I believe the ideal attainable situation is one where the students and the instructor look forward to class with eager anticipation.  The only way this can be attained is through class preparation by everyone and a permissive class atmosphere.  
Important Phone Numbers:

Gila Pueblo Campus: 928-425-8481 or San Carlos Campus 928 475-5481
Business Mathematics Calculations
BUS 111 Grading Policies
Academic Integrity: 
· Violations of scholastic ethics are considered serious offenses by Eastern Arizona College, the Computer Department and by your instructor. Students may consult the EAC Student Handbook sections on student code of conduct, on scholastic ethics and on the grade appeal procedure.  Copies are available at all campuses.

· All work done for this class must be your own.  While you may discuss assignments with other class members, the final written project must clearly be your own.  You may use work from books and other materials if it is properly cited.  Copying from a book without proper reference or from a person under any circumstances will result in an F for the assignment, and at the instructor's discretion, possibly an F for the course.
· Students are expected to abide by the Student Code of Conduct and the Scholastic Code of Conduct found in the Eastern Arizona College Student Handbook. Copies are available at GCC campus library.

ADA Compliance: 

Gila Community College District strives to comply with the provisions of the Americans with Disabilities Act and Section 504 of the Rehabilitation Act. Students with disabilities requiring special accommodations must notify the instructor of this need or directly contact the Disabled Student Resources Office on your campus at the beginning of the semester. 
  Classroom Behavior: 

· Because of insurance limitations, non-registered visitors are not allowed at class sessions or on field trips.

· Possession of drugs, alcohol or firearms on college property is illegal.

· Eating, drinking, smoking and soliciting are not allowed in classrooms.

· Pets, telephones, pagers and other electronic devices that distract students are not allowed in classrooms.

· Students creating disturbances that interfere with the conduct of the class or the learning of others will be asked to leave.

Instructor Withdrawals:  

The last day for a student to initiate an official withdrawal from a semester-length course and receive a “W” grade is six weeks prior to the last Friday before final exams.  The instructor will not initiate a withdrawal from a semester-length course.  It is the student’s responsibility to withdraw from their course, not the instructors.  Withdrawal for Short-Term and Open-Entry Exit course is the last day of the class.
I find grading the most difficult of all teaching tasks.  However, I have a responsibility to evaluate a student’s academic performance.  Accordingly, my grading rationale will be calculated as follows:
	Grade 

	Percent 

	Total Points


	A

	90% - 100%

	760 -8 45

	B

	80% - 89%

	676 – 759

	C

	70% - 79%

	591 – 675

	D

	60% - 69% 

	507 – 590 


	F

	0% - 59% 

	000 – 506


	
	Assignments 

Points

Quizzes

 700
Homework
 120
Final Exam 

 25
Total Points 

845



Ultimately your grade will be based upon the above and my overall judgment as to your level of performance and understanding of the subject.


Final Grades:
   Final grades can be requested by contacting the EAC Records and Registration Office at 1-800-678-3808, ext. 8270
   On Line:  Log on to www.gilaccc.org and lick on Gila Hank Online to access GCC/EAC’s real time internet registration system.

   For more information contact GCC administrative offices at 425-8481.   

· Housekeeping:  Please email me cindy.barnes@eac.edu with the following information:  
Name

Course Number in Subject Line (i.e., BUS 111)

Course expectations

Work experience 

Educational background
Anything else you would like the instructor to know about you 
Utilize the major features of e-mail

· Obtain an email account (use yahoo or hotmail)

· Please email me cindy.barnes@eac.edu with the following information:  

Name

Course Number in Subject Line (i.e. 4TH hour or BUS 111)

Course expectations

Professional work experience 

Educational background

Anything else you would like the instructor to know about you.  

· Email Netiquette: http://www.onlinenetiquette.com/netiquette_101.html (Save on your favorites or email this link to yourself as a reference)

· Quiz: http://www.onlinenetiquette.com/netiquette_quiz.html (E-mail instructor your score to record)

· Sign up for Email Tips: http://www.onlinenetiquette.com/netiquette-tips.html
· Emoticons: http://www.chirpingbird.com/netpets/html/computer/emoticon.html 

· Computer Ethics - http://www.southernct.edu/organizations/rccs/  

I will send you a reply by the next time we meet.  
Let’s get ready for class!
Business Mathematics Calculations BUS 111
 Class Calendar/Schedule 

“SUCCESS IS THE ONLY OPTION”

I hear and I forget. I see and I remember. I do and I understand. -- Confucius, 551-479 B.C.

The following class schedule is developed as a guide and may change at the discretion of the instructor.   How fast the class goes and how well we cover the topics hinges on the class’ ability to absorb the material and course homework.  This course is designed for the student to take an active roll in their learning.  As technology increases so does the need to read and write more proficiently.  PLEASE ASK QUESTIONS SO YOU CAN BECOME MORE PROFIECIENT.     
	Material Covered
	Homework
	Due Date

	· Math Tutorials - http://www.msubillings.edu/asc/algebra_helps.htm 
· Graphing Calculator Videos - http://www.msubillings.edu/asc/ti85.htm 
· Graphing Calculator help manual - http://www.prenhall.com/divisions/esm/app/calc_v2/  

· Maths online - http://www.univie.ac.at/future.media/moe/index.html 

· Math.com - http://www.math.com/ 

· Online Math Flashcards - http://www.mathfactcafe.com/
· Using Equations in Microsoft Word - http://www.mathfactcafe.com/  
	Begin by refreshing yourself with math and calculator resources available to you.  You may want to save these sites in your favorites on the computer.  


	First week


Homework assignments listed below include 14 chapters.  You choose 12 chapters to complete and turn in assignments.  Whatever 12 chapters you determine as most helpful for your knowledge will be accepted.   
	Material Covered
	Homework
	Due Date

	Chapter 1 & 2
	Pg 43-44 All

Pg 81-82 All
	1/17/08



	Chapter 3.1, 3.2, & 3.3

Chapter 3.4, 3.5

EXAM 1 = 115 points
	Pgs 98-99 #21-35. Pgs 105-106 #27-35

Pgs. 113 #3-17, 23-29. Pgs. 126-128 #13-29
	1/24/08

	Chapter 4.1 & 4.2

Chapter 4.3, 5.1, 5.2
Chapter 5.3
	Pg 147 #3-7, 19, 21. Pg 151 #11-19

Pg 163 #3-6 all, 11-13. Pg 181 #17-25, 31-39, 43-45. Pg 191 #13-29

Pg 199 #15-27
	1/31/08



	Chapter 5.4

Exam 2 = 117
	Pg 211 #21-29, 37-45. Pg 218 all. Pg 220 #13-17
	2/14/08

	Chapter 6.1 & 6.2

Chapter 6.3 & 6.4
	Pg 230 #37-57, 65-69. Pg 236 #13-21

Pg 243 #9-11, 17-21. Pg 250 #19-29
	2/07/08

	Chapter 7.1 & 7.2
Chapter 7.3 & 7.4

Exam 3 = 117
	Pg 268 #19-25. Pg 278 #19-23
Pg 285 #5-19. Pg 295-296 #19-23
	2/14/08

	Chapter 8.1 & 8.2
Chapter 8.3 & 8.4

Chapter 9.1 & 9.2
	Pg 316-318 #11, 23, 27-35. Pg 323-326 #3, 5, 9, 11, 15, 17, 21-33.  

Pg. 333-336 #3, 5, 9, 11, 15-25. Pg 344-346 #11.15,19,21,23
Pg 367-369 #3-21. Pg 376-379 #15-23
	2/21/08

	Chapter 9.3

Exam 4 = 117
	Pg 385-386 #3-13
	2/28/08

	Chapter 10.1, 10.2 & 10.3

Chapter 11.1, 11.2 & 11.3
	Pg 427-429 #5-23, 43. Pg 435-436 #9-19.

Pg 451-453 #3, 5, 9, 15, 23, 25. Pg 469-472 #3, 5, 9, 11, 17, 21-23
	3/06/08

	Material Covered
	Homework
	Due Date

	SPRING BREAK
	
	3/13/08

	Chapter 11.4 & 11.5
Chapter 10 & 11 Review

Exam 5 = 117
	Pg 509-510 #3-7, 11, 13, 18, 21 Pg 487 #3, 5, 11, 13, 15, 17
Pg 499 All
	3/20/08

	Chapter 12.1 & 12.2
Chapter 12.3 & 12.4

Chapter 13.1, 13.2, & 13.3
	Pg 509-510 #3, 5, 9, 11, 15, 21, 25-29. Pg 523-525 #3-23, 29, 31
Pg 533-535 #9-19, 23, 25. Pg. 543-544 #9-15. 

Pg 567-568 #3-17, 21, 25, 29, 35. Pg. 573-574 #3-17, 21, 25, 29, 33, 35. Pg. 579-581 #3-25, 31, 33
	3/27/08

	Chapter 13.4 & 13.5
Exam 6 = 117
	Pg 591-592 #3-15. Pg 597-598 #15-29
	4/03/08

	Chapter 15.1 & 15.2
	Pg 647-650 #9-47.  Pg 659-662 #3-7, 13, 21-31
	4/10/08

	Computer Day & Review
	
	4/17/08

	Computer Day & Review
	
	4/24/08

	ALL HOMEWORK & EXAMS DUE/NO EXCEPTIONS
	
	5/1/08

	FINAL EXAM ALL CHAPTERS
	
	5/8/08
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Thank you for a wonderful journey! Your self-learning starts from here!

"It is good to have an end to journey toward, but it is the journey that matters in the end."
--Ursula K. LeGuin
Student Grade Sheet

      Name:




  Semester:

	Assignments 
	Points

	Quizzes
	 700

	Homework
	 120

	Final Exam 
	 25

	Total Points 
	845


	I
	Quizzes
	

	II
	Home Work

	

	III
	Final Evaluation (Exam)
	

	
	Total Points
	

	
	
	

	
	Course Grade
	


Business Mathematics Calculations BUS 111 SYLLABUS


Caveats:  This syllabus is a written contract involving the instructor, student and the college.
Your instructor will make every attempt to follow the above procedures and schedules, but they may be changed in the event of extenuating circumstances.

Students submitting assignments through the mail are advised to make copies for their own protection.

If you move during the semester, please file a change of address form at any GCC campus registration office.
Acknowledgment of Receipt of Syllabus

Please sign and return the following acknowledgment to me in class or at the following address:

Dr. Stephen Cullen
Gila Community College

Gila Pueblo Campus

Globe, AZ 85501
____I have received my Business Mathematics Calculations BUS 111 syllabus (including course objectives, policies, requirements and schedule) and have read and understand all the enclosed materials.           

 

____I have no objection to receiving an occasional call from the instructor at the number given with my registration materials.  







        

____I prefer that the instructor not call or contact me by phone anytime during the semester.                       



My reasons for taking this course:

My background in this area includes:

____I would like to be contacted by the instructor regarding the following concerns:

        

        

Name _______________________________________             Student ID #

     Phone




             E-mail address
�


�
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